[Tpunoxxenue
K [TocTaHOBNIEHUIO T71aBbl aZIMUHUCTPALIUU
MP «JIeBallIMHCKUM PariOH»
Pecrty6smiku Jlarectax
OT «22» Hos16ps1 2024 . Ne238

AJAMMHHUCTPAaTUBHBIN perjiaMeHT
Npe/j0CTaB/1eHUsA MyHULIMINIA/IbHON YCIYTH «IepeBoJ, )KI/I0r0 MoMeIlleHHUs B
He)XXU/10e IoMelLeHre U He)XH/I0r0
MOMeIeHUs B )KH/I0e [IOMelljeHre» Ha TePpPUTOPUH MyHHUIIMIIA/ILHOI0 paloHa
«JIeBammmHCKHM# paiion» Pecny0/iuku /larecran

1. O01He Mo/1I0)KeHus

1. IIpeagMmeT peryiMpoBaHHus a//MMHHUCTPAaTUBHOI0 perjiaMeHTa

1.1.  AJAMUHUCTpPaTHMBHBIA perjaMeHT MpPeJOCTaB/JIeHUs] MyHULIUATIbHOU YCIyTH
«ITepeBo/1 »KWU/IOTO TIOMELLEHHS B HEXKI/IOE TTIOMeLLeHUe U HEXKUJIOTO TIOMELLEHHUS B )KUJI0e
romelrieHue» (fasee COOTBETCTBEHHO - aZIMUHUCTPATUBHbBINA perjiaMeHT, MyHULUIaabHast
yC/Iyra) yCTaHaB/IMBaeT MOPSAO0K U CTaHAAPT Npel0CTaB/IeHUs] MyHULIUMATIbHOU YCTYTH.

AJIMUHUCTPaTUBHBIA  perjiaMeHT orpeje/nsieT TIOpSAOK, CPOKU U
I10C/1eJ0BATe/IbHOCTh BbIMO/IHeHUs a/MUHUCTPAaTUBHBIX MPOLIeAYp MO0 IpeLoCTaBIeHUr0
MYHULIATIATBHOW YCIyTH, TpeboBaHWSI K TIOPSAKY WX BBITIOJIHEHUS, B TOM UHCIIe
0COOEHHOCTH BBITIO/IHEHUSI aJJMUHUCTPATUBHBIX TIPOLeAYDP B 3/eKTPOHHOU (opme, a
TaKxe 0COOEHHOCTH BbITOJIHEHUS aIMUHUCTPATUBHBIX rpoueayp B
MHOTO()YHKLIMOHA/IbHBIX LIeHTPax MpeA0CTaB/IeHrsI TOCY1apCTBEHHbBIX M MyHULUTIATbHBIX
ycnyr (panee - M®LI), dopmbl KOHTpPOJIS 3a MpeJoCTaBlieHreM MYHULIMMNAIbHON YCIYTH,
nocyznebOHbI  (BHecyZieOHBIM)  TMOPSIIOK  OOXKajloBaHWS — PeIlleHWH W JIeMCTBHM
(be3meticTBUIT) OpraHa MeCTHOT'O CaMOYTIpaB/ieHuUs], JOKHOCTHBIX JIUL] OpraHa MeCcTHOTO
camoytpaB/ieHusi, paboTHUKOB M®II.

[IpaBOBbIe OCHOBaHUsI MPeAOCTAaBIEHUSI MYHUIIMTIATLHOM YCIYTU 3aKperyieHbl B
[Tpunoxkennu N° 2 K HaCTOSALEMY aJIMUHUCTPAaTUBHOMY perjlaMeHTy.

1.2. Kpyr 3asBuTe/ €1

MyHuiumnanbHass yCcayra TIpe/loCTaB/isieTCsi COOCTBEHHHKY TIOMEIeHHsT B
MHOT'OKBAapTUPHOM [JOMe W/IM YIIOJITHOMOYEHHOMY UM /ULy (Z1ajiee - 3asiBUTEJIb).

1.3. TpeboBaHUuA K MOPAAKY HH()OPMHUPOBAHUS 0 MPeA0CTaB/IEHHA
MYHHULIMNA/IbHON YCIYyTH

1.3.1. Madopmaiius o nopsifke U yCA0BUSIX MHGOOPMUPOBaHUs MpPe0CTaBIeHUs
MYHULIUNAJBHOU YCJIyTU NPeIOCTaBIISIeTCS:

CTeLMaJUCTOM YIIOJTHOMOYEHHOTO OpraHa TpH HerocpeACTBeHHOM oOpailjeHun
3asiBUTeJII WM €ro TMpeJCTaBUTe/si B YMNOJHOMOYEHHBbIM OpraH WM MOCPeCTBOM
Te/le(OHHOW CBSI3W, B TOM UWC/Ie IyTeM pa3MelljeHds Ha OQUIMaJbHOM CauTe



YIIO/IHOMOUYEHHOI0 ~ OpraHa B MH(OPMAI|MOHHO-TE/IEKOMMYHUKALMOHHOM  CeTH
«/IHTepHeT»;

nyTeM pa3smellieHus B (de/epaabHON rOCy/1lapCTBEHHOM MH(OPMALIMOHHOW cucTeMe
«EauHbIA TIOpTan rocyapCTBeHHbIX W MYHMLMNAAbHBIX ycayr (QyHKoui)» (#anee -
EINT'Y);

ryTeM pa3MellleHdss Ha peruoHa/ibHOM TIOpTajie TOCyJapCTBEHHBIX U
MyHULIMOANbHBIX yCayr (gamee - PIII'Y), B ciaydae ecau TakoW MOpTaa CO3[aH
WCTIOJTHUTE/IbHBIM ~ OpPraHOM — T'OCYZIapCTBEHHOM BJIaCTM  CyOBbeKTOB  Poccuiickoit
d®esepauiyu;

nyTeM pasMellleHusi Ha WH(POPMAlMOHHOM CTeHZJe B TMOMelleHUun
YIIOJITHOMOUEHHOTO OpraHa, B WH(MOPMAIJMOHHBIX MaTepuasax (OpOIItopsl, OYK/eThl,
JIACTOBKM, MIaMSITKH);

nyTeM TyO/MKauM WHOOPMAI[MOHHBIX MaTephajoB B CpeACTBAaX MaCCOBOM
vH(opMaluy;

nmocpeacTsoM OTBETOB HaA ITMCEMEHHBIE O6an_IEHI/IH;

COTpyZHUKOM oTtzaena M®PII B COOTBeTCTBMM C MNYHKTOM 6.3 HacCTOSLLEro
aJMUHUCTPATUBHOI'O perjiaMeHTa.

OTBeT Ha Tesie()OHHBIN 3BOHOK /I0/KEH COoZiep>KaTh MH(POPMaI|I0 O HAUMeHOBAaHUN
opraHa, B KOTOPbIA 0OpaTH/ICS 3asiBUTe b, (haMH/INI0, UMsI, OTUECTBO (TIOC/ieZiHee - TIpU
Ha/WUMK) W JO/DKHOCTb CIleliMa/iuCTa, TPUHSBILIEr0 Teje()OHHBIM 3BOHOK. [lpu
HEBO3MO>KHOCTU TIPHHSIBIIIETO 3BOHOK CIIeLMaJMCTa CAMOCTOSITEJTbHO OTBETHUTh Ha
TOCTaB/IeHHbIe BOTPOCHI Tefie()OHHbIN 3BOHOK TepeajipecoBbiBaeTcsi (MIepeBOJUTCS) Ha
Apyroe AO/DKHOCTHOe JMII0 WM 00paTHBILIEMYCSl TPaKJaHUHY cooOIjaeTcs HoMmep
Tene)OHa, 0 KOTOPOMY OH MOJKeT TIOJTyUHTh He0OX0AUMY0 NHGOpPMALHIO.

B ciiydae mocTyrizieHust OT 3asiBUTessi obpaliieHusi B TMCbMeHHOM (3/1eKTPOHHOM)
cdopmMe oTBeT Ha oOpalljeHHe HaIlpaBJ/IseTCsl TAKXXe B MMCbMEHHOM (3/IeKTPOHHOM) dhopme
He nio37Hee 30 Ka/leHAAPHBIX JHEHM CO AHS perucTpainyu obpaireHus. [1py HaripaBieHUN
OTBeTa yKa3bIBaeTCs [IO/DKHOCTh JIMIIA, TO/ITIMCaBIlero OTBeT, a Takke dhaMuIusi, UMs,
0TuecTBO (TOC/Ie[jHee - TPU HaJIMYUK) U HOMep TeJlepOHa UCTIOJTHUTEJIS.

1.3.2. CnpaBouHasi uHGoOpMaliss O MeCTOHaXOXKAeHuH, rpadurke paboTH,
KOHTakKTHbIX Tejie)OHaX YIOJHOMOUYEHHOIO OpraHa, aJpece 3JeKTPOHHOM IOYThI
YIOJTHOMOYEHHOI0 OpraHa pasMelleHa Ha O(uLMarbHOM CalTe YIOJHOMOUYEHHOIrO
opraHa, EIII'Y, PIIT'Y.

CripaBoyHasi UH(opMaLisi 0 MeCTOHaX0KJeHUH, Tpadrike pabOThl, KOHTAKTHBIX
teneoHax M®LI, agpece aeKTpoHHOM 1ouThl M®II pa3MeliieHa Ha opuI[MaJILHOM CcaiiTe
MOII.

2. CTaHaapT npejoCTaB/ieHUus MyYHHLIMNIA/ILHON YCIYyTH

2.1. HauMeHOBaHUe MyHHLIUNA/IbHOM yC/IyTH.



HavMeHOBaHHWe MyHULMIIATBHOW YCIYTH - MEepPeBOJ, >KUJIOTO TIOMEIeHUs B
HeXXuioe TIoMellleHre U He)KUJIOT0 MOMelleHUs B JKUJIoe TIoMellleHHe.

2.2. HaumMeHoBaHue OpraHa, npejoCcTaB/isoIlero MyHULUMIIA/JIbHY0 YCIYry —

OpraH, TpeJoOCTaB/SIIOLUMN  MYHULMMNAAbHYIO  yC/Ayry -  aAMUHUCTpaLus
MYHULIMIIAIBHOTO paiioHa «JleBalllMHCKUM paiion» Pecriybviku [arecrtas.

Opras MecTHOro camoyIipaBJ/IeHUs.
M®I] yyacTByeT B NpeOCTaB/JIeHUU MYHULIUIIAIbHOM YCIYTH B YaCTHU:
- "H()OPMUPOBAHUS 10 BOMPOCaM IMpPe/I0CTaB/IeHUs] MyHULMITA/IbHOW YCIYTH;

- Tpuema 3asiBJIeHHd U JOKYMEHTOB, HeoOXOJUMBIX [Jisi TIpeJoCTaBIeHuUs
MYHULMIAIbHOW YCIIyTH;

- BbIJ]JauM pe3yJ/ibTaTa MpeloCTaB/AeHUsl MyHULUTIaIbHOU YCIyTH.

B npejoctaBneHMM MYHULMNAJBHOM YCIYTM B paMKax MeXXBeJOMCTBEHHOTO
MHGOPMAI[MOHHOTO B3auMOZeCcTBUs yuacTByeT DefiepanbHasi Cy>k0a rocyZiapCTBeHHOM
perucTpalyy, Kajgactpa U Kaprorpadguu, PesepanbHas HajmoroBas — CIyxo0a,
CrieliaJTM3MpoBaHHbIe TOCY/IapCTBeHHbIe U MyHULUIA/bHbIE OPraHU3aLuU TeXHUUYeCKOu
VMHBEHTapH13aLuH.

3asBUTeIb BIpaBe I[0JaTh 3asgB/eHUEe O TMepeBoje ToMelleHus uvepe3 M®I] B
COOTBETCTBUM C COTJIAllIEHWEM O B3auMOZeUCTBUU Mexay M®PL] v yrno/JHOMOUYeHHbIM
OpraHoM, ITIOUTOBBIM OTIpaBieHueM Waud c 1omoiisio EIITY, PIII'Y mno dopme B
cooTBeTCTBUH C ITpuoxkeHrem N° 2 K HaCTOSILL[EMY aJIMUHUCTPAaTUBHOMY PerjlaMeHTy.

3arpeiijaeTcsi TpeboBaTh OT 3asiBUTENsS] OCYI[ECTBIEHUs AeUCTBUM, B TOM UHC/Ie
COTJIaCOBaHUM, HEOOXOAUMBIX /ISl TIOJTyUeHUsI MyHUIIUIAJIbHOW YCIYTH U CBSI3aHHBIX C
oOpailleHeM B HHble TOCYZlapCTBeHHbIe OpraHbl, OpraHbl MECTHOI'O CaMOyIIpaBeHUs,
OpraHu3alyy, 3a WCK/JIIOYeHWeM TO0JyueHUs] YCIyT, BK/IIOUEHHbIX B TlepeueHb YCyT,
KOTOpbIe  SIB/IAIOTCS  HEOOXOAMMBIMHU W 00si3aTe/NIbHBIMU  [IJI1  TPe0CTaB/IeHUs
MYHULIUMNAJIbHOU YCTyTH.

2.3. OnucaHue pe3y/bTaTa NpeAoCTaB/JIeHNs MyHHLIMNAIbHOH yC/IyTHd.

Pe3ynbTaToOM MpefocTaB/ieHUs] MYHHULIMIIAIbHOM YCIYTH SIBJSIETCS TIPUHSITOE
YTIOJTHOMOYEHHBIM OpraHOM pellieHre O TepeBo/ie Wik 00 OTKase B IepeBojie >KUIOT0
TIOMeILL[eHHS B HEXKU/I0e MIOMeIlleHUe U HEeXXU/IOTO TIOMELeHHs B )KUJI0e TIOMeLL[eHUe.

dopma yBeJjoMeHUs O TiepeBoZie (OTKa3e B IepeBO/jie) JKUIOTO (HEXKWUIOTo)
MOMEIlleHUsT B HEeXWIoe (JKWIoe) IIOMellleHWe yTBep)KJeHa I10CTaHOBIeHUEM
[MTpaButenscTBa Poccutickoit degeparmu ot 10 aBrycra 2005 N° 502 «O6 yTBep>KaeHUN
dbopmbl yBeloM/IeHHs O TiepeBo/ie (0TKa3e B TiepeBo/ie) )KUIOTo (HEXXUIOT0) TTIoMell[eHUs B
Hexxunoe (kuiioe) rnomenieHve» (Ilpunokenre N° 3 K HaCTosILeMY a]MAHUCTPAaTUBHOMY
perjiaMeHTy).

Pe3ynbTar mipejoCTaB/IeHUsI MYHULIMTIATBHON YCIYTH MOYKET OBbITh TTOJTyYeH:



- B YITOJIHOMOYEHHOM OpraHe MeCTHOT'0 CaMOYTIpaB/IeHUsI HA OYMa>XHOM HOCHTeJe
TIPH JINYHOM OOpaIlleHNH;

- B M®II Ha GymMa>kHOM HOCHTeJIe TPY JTMUHOM obpalrieHnH;
- TIOUTOBBIM OTTIPaB/IEHHEM;

-Ha EIII'Y, PIIT'Y, B ToM uncre B (hopMe 3/IeKTPOHHOTO JOKYMeHTa, TTOZITHCaHHOT0
3JIEKTPOHHOU MO/MUCKIO.

2.4. Cpok npefoCTaB/ieHUs] MyHULIUNAJIBHOU YCJIyTH, B TOM YHUC/Ie C YUYeTOM
HeoOxoauMocTH oOpallleHHsi B OpraHM3alldd, YuyaCTBYIOIIMe B TpeA0oCTaBIeHUN
MYHULIAMNAJIbHOU YCTyTH.

YTIOTHOMOYEHHBIM OpraH NMPUHUMaeT pellieHHe O TiepeBofie Uan 00 OTKase B
riepeBo/ie XKUJI0T0 MOMEIIeHHUsI B HEXXUI0e TIOMell[eHe U HE>KUIOTO TMTOMEILIeHUsT B JKUI0e
TOMellleHre He Mo3/Hee yeM yepe3 45 JHeM CO [JHS Mpe/CTaB/ieHysl B YKa3aHHbIM OpraH
JOKYMEHTOB, 00513aHHOCTb TI0 TPe/ICTaB/IeHUI0 KOTOPBIX BO3/I0O>KEeHAa Ha 3asBUTeISI.

B cnyuae nogaum gokyMmeHTOB B M®L] cpok npejocTaBieHUs] MyHULIAIIAIbHOM
YCIYTM UCUUC/ISIeTCS CO AHS MOCTYIUIeHUsS! B YIIOJIHOMOYeHHbIM OpraH [JOKYMEHTOB U3
M®II.

B cnyuae nogaun pgokymeHtoB uepe3 EIIT'Y, PIII'Y cpok mpenocrasiieHus
VICUUC/ISIeTCS CO THA TTOCTYTIJIEHUS B YIIOJTHOMOYEHHbBIM OpraH JOKyMeHTOB. HaripaByieHue
npuHATbIXx Ha EIT'Y, PIII'Y 3asBieHud U [JOKYMEHTOB OCYILIECTB/SIETCS C
VICITI0/Ib30BaHUEM eIMHOM CUCTEMbI MeXKBeJOMCTBEHHOT' 0 3JIEKTPOHHOT'O B3aUMOZENCTBUS
Y MOJK/IIOUYEHHONW K Hel perdoHa/ibHOM CUCTEeMbl MeXBEJOMCTBEHHOI'O 3/1€KTPOHHOTO
B3aMMO/IeMCTBHSI.

[TprocTaHoB/IeHME NIPeOCTaBIeHUs] MyHHULIMIIATbHOM YCIYTH 3aKOHOAaTe/TbCTBOM
Poccutickoli @eznepaliviv He TipelyCMOTPEHO.

CpoK BbIJJauM [JOKYMEHTOB, SIBJISSIOIIUXCS pPe3y/JbTaTOM Mpe/OCTaBIeHUs
MYHULIATIATBHOW yC/IyTH, - He TIo3/iHee ueM depe3 3 pabouvx AHS CO AHS TIPUHATHS
peleHusi B COOTBETCTBUU C TTyHKTOM 3.1.3 HacTOsILero a[MUHUCTPAaTUBHOIO PerjiaMeHTa.

2.5. HopmaTuBHbIe TpaBOBbie aKThbl, peryJUpYHOIIUe T[peAoCcTaB/ieHye
MYHULIANAJIBHOU YCJTIyTH.

[TepeueHb HOpPMAaTHBHBIX TPABOBBLIX AKTOB, PEryJUPYIOLIUX MpPeJOoCTaBIeHUe
MyHUIMTaAbHOW yCAyru (C yKa3aHWeM WX PEeKBHU3UTOB U MCTOUHUKOB O(UIMATbHOIO
orny0/IMKOBaHUs), pa3MelaeTcss Ha OhUIMaIBLHOM CaiiTe YIIOJTHOMOUYEHHOTO OpraHa, Ha
EIT'Y, PIITY.

YToMHOMOYeHHBIM opraH obecrieurBaeT pa3MellleHre 1 aKTya/lnu3al[iio MepeyHs
HOPMAaTHBHBIX TPABOBBIX aKTOB, DPEryJUPYIOLIUX MpeJoCTaBlIeHre MYHULIUIAIbHON
yCJIyTH, Ha CBoeM O(HLIMaTbHOM CalTe.

2.6. VcuepnbIBaroiuii nepeuyeHb JOKYMEHTOB, KOTOpPbie 3asiBUTE/b [IO/DKEH
Ipe/CTaBUTh CaMOCTOATEeIbHO, U JOKYMEHTbI, KOTOPbIe 3asiBUTe/Ib BIIpaBe Ipe/CTaBUTh



1Mo coOCTBeHHOW WHMIMATHBE, TaK KaK OHH IIOZJIe)KaT IIPeCTaBIeHUI0 B PaMKax
Me>KBeIOMCTBEHHOI'0 MH(GOPMaI[MOHHOT'O B3aUMO/IeCTBHSI.

2.6.1. VcuepnbiBaloIuii 1epeueHb JOKYMEHTOB, HEOOXOAWUMBIX ISl
TpeJiOCTaB/IeHYS MYHULIUTIATIbHON YCTYTH.

VicuepribIBalOIIUi niepeueHb JOKYMEHTOB, HeOOXOAUMBIX s TIpe/IoCTaBIeHUs
MYHULIANAJIBHOU yCIYTH, KOTOpbIe 3asBUTEeb MPEJCTaB/IsIeT CaMOCTOATENBHO B
YIIOJTHOMOUYEHHbIW OpraH:

1. 3asiB/ieHHe O TIepeBOo/ie TOMellleHusl;

2. IMMpaBOyCTaHAB/IMBAKOIIME ANOKYMEHTHI Ha IIepeBOAMMOE TTOMEIeHHe
(HO,Z[]II/IHHI/IKI/I WJIN 3dCBUAETE/IbCTBOBAHHBIE B HOTAPHWA/ILHOM I10DsA/IKEe KOHI/II/I);

3. I/laH NepeBOAUMOro MOMeIleHUsI C ero TeXHUUeCKMM OmnucaHueM (B
c/lyyae, ec/iv MepeBOAUMOe TOMeLeHUe SIB/SIETCS KUJIbIM, TEXHUUEeCKUH MacropT
TAKOI'0 MOMeIleHUs]);

4. MOSTAKHbIM TUIAH [JOMa, B KOTOPOM HaxOJUTCS TepeBOJAUMOe
TIOMellleHue;
5. MO/IrOTOBJIEHHBIN M O()OPMJ/IEHHBIM B YCTaHOBJIEHHOM IOPSIAKE MPOEKT

repeycTpouCTBa U (WIK) MeperlaHMPOBKU TepeBoIMMOro roMellleHusi (B ciiyyae,
ec/id TIepeyCTPONCTBO U (W/IM) TieperylaHUPOBKA TpebyroTcst Ay obecrieueHUst
WCIO/b30BaHUsI TaKOro TIOMEILeHUs] B KauecTBe JKUJIOTO WIA HEeXUI0ro
TIOMeLLeHN s );

6. TIPOTOKOJT  00Ijero coOpaHusi COOCTBEHHWKOB TIOMEI[eHWH B
MHOTOKBapTUPHOM [IOMe, COJIep>Kallliii pellieHHe 00 WX COrJIaCMM Ha TIEPEeBO]
KAJIOTO TTIOMEIIIEHHUS B HEXKUJIOE TIOMeII[eHHE;

7. corjacue KaXkZioro coOCTBeHHHKA BCeX IMoMelljeHNH, MPUMBIKAIOIUX K
MepeBOIMMOMY TIOMELEHUI0, Ha TepeBOJ, >KWIOrO TOMELLeHHUs B HEXWUIoe
roMeIrieHue.

2.6.1.1 B cnyuae Harnipas/ieHus 3asBieHus rocpeactsom EINY, PIITY, cBepenus
Y3 JIOKYMEeHTa, YA0CTOBEpPSIIOLLero JUYHOCTh 3asiBUTeJIs, MpeJCTaBUTe/s1 (POPMUPYIOTCS
NpU TMOATBEPXKAEHUU YYeTHOW 3anucu B EAWHOW cucTteMe uAeHTU(GUKALMM WU
ayTeHTU(PUKALIMK M3 COCTaBa COOTBETCTBYIOLIMX /IaHHBIX YKa3aHHOW y4eTHOW 3arucu U
MOTYT OBbITh TIPOBEpeHbI IyTeM HallpaB/ieHUsI 3arpoca C HCTO0Jb30BaHHEM CHCTEMBI
Me’KBeJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOZENCTBUSI.

B cnyyae, eciiv 3asBiieHve IOZAeTCsl yepe3 MpejCTaBUTe/Isl 3asBUTe IS, TaKxKe
Tpe/iCTaB/sIeTCsl [AOKYMEHT, TOATBepP)KJAoLIUi TOJHOMOYMSI Ha OCYIeCTB/IEHUEe
JleMCTBUM OT UMEHU 3asiBUTesIs. B KauecTBe JOKyMeHTa, ITOATBEP KAAOLLero MOTHOMOYUS
Ha OCYILeCTBJeHUEe AEeMCTBUM OT MMEHM 3asBUTe/s, TIPeACTaBUTEe/b 3asiBUTEJs BIIpaBe
Tpe/CTaBUTh:

- o)OopMJIEHHYIO B COOTBETCTBUM C 3aKOHOZATeNLCTBOM Poccuiickoit ®@eznepariyun
JIOBEPEHHOCTb (47151 (GPU3NUYeCKUX JIULL);



- ohopMJIEHHYIO B COOTBETCTBUU C 3aKOHO/aTenbCTBOM Poccuiickoit ®efepaiiyiu
JIOBEepEHHOCTh, 3aBepeHHYI0 TIeuaTbl0 3asgBUTENI U TIOANMCAHHYI0 DPYKOBOAUTEEM
3asBUTEJISI WK YTIOJTHOMOUYEHHBIM 3TUM PYKOBOJUTEIEM JIUL[OM (/1/1s1 FOPUAUYECKUX JIULT).

B cayuae, ecnu 3asiBlieHue T0JaeTcsl uyepe3 IIpefCTaBUTesNs 3asBUTes
nocpeactsom EITY, PIIT'Y, u noBepeHHOCTH MpejCTaBUTeIs 3asiBUTeJIsI U3rOTOBJIeHA B
3/IEKTPOHHOM (opMe, Takas [IOBEPEHHOCTh [O/DKHA ObITh TOAMHMCAHA 37eKTPOHHOU
TIO/ITTHCBI0, TPeOOBaHUS K KOTOPOM YCTaHaBMBAIOTCS 3aKOHO/ATelbCTBOM Poccuiickoit
denepaliy, peTyIUPYIOMIMM OTHOIIEHHUST B 007aCTU WCITOMb30BaHUS 3JIEKTPOHHBIX
TIO/TIUCEHN.

Y ocroBepeHHas, COBeplleHHasi WIX BblJJaHHasi HOTapUyCOM [JOBEPEHHOCTb
TIpe/ICTaBUTeIs 3asiBUTEJIS B 3/IEKTPOHHOM hopMe /10/IKHA COOTBETCTBOBATh TpeOOBaHUSIM
ctatbu 44.2 OcHOB 3akoHozaTenbCcTBa Poccuiickor ®Pefepauyu 0 HOoTapuaTe oT 11
deBpansg 1993 roma N° 4462-1.

2.6.2. 3asiBUTe/Ib BIIpaBe He MpPeCTaB/IATb [JOKYMEHThI, IpeayCMOTpPeHHbIe B
noAnyHkTax 3, 4 nyHkra 2.6.1, a Takke B C/iyyae, eC/Jd IpaBO Ha IlepeBOAUMOE
TIOMellleHre 3aperuCTpupoBaHo B EAMHOM rocyapCTBEHHOM peecTpe HeABWXKUMOCTH,
[NOKYMEHTBI, IIpelyCMOTPpeHHble TIOANYHKTOM 2 myHKTa 2.6.1 Hacrosuero
aJMUHUCTPATUBHOIO perjiaMeHTa.

2.6.3. [JokyMeHTbI (VX KOIIMW W/IW CBeJleHUs], Co/lepyKall[iecs B HUX), yKa3aHHbIe B
NoAnyHkTax 2, 3, 4 mnyHkra 2.6.1 Hacrodllero agMUHUCTPAaTUBHOIO perjiaMeHTa
3arpallvBaroTCs yIIOJTHOMOYEHHbIM OpPraHOM B TOCYJapCTBEHHbIX OpraHax, OpraHax
MEeCTHOI'O0 CaMOYIIpaBJeHWs: Y MOJBEeJOMCTBEHHbIX T[OCYJapCTBEHHBIM OpraHaM WA
OpraHaM MeCTHOrO CaMOYMpAaB/IeHUsI OpraHu3alusX, B PACHOPSKEHUU KOTOPBIX
HaXOJATCSl yKa3aHHble [OKYMEHTbl, eC/IM 3asgBUTe/lb He TIPeJCTaBW/IA YKa3aHHbIe
JIOKYMEHTBI CaMOCTOSITEJIbHO.

B cootBercTBMYM € NyHKTOM 3 cratb 36 ’KummiiHoro kogekca Poccuiickon
denepalu  yMeHbllIeHHe pa3Mepa oOIero MMyilecTBa B MHOTOKBAPTUPHOM JiOMe
BO3MO)KHO TOJIKO C COTJIacusi Bcex COOCTBEHHUKOB TOMellleHUi B JAHHOM JloMe yTeM
ero peKOHCTPYKLIMH.

B cooTtBercTBUM ¢ myHKTOM 2 ctathu 40 JKunumiHoro kojekca Poccuiickoit
Qdegepaliv, ecaM PEKOHCTPYKLUS, MepeycTpoOMCTBO U (WId) TepernyiaHMpOBKa
TIOMeIl[eHU HeBO3MOJKHBI 0e3 TpHCcoeJUHEHWS K HUM 4YacTh OOIlero WMyIiecTBa B
MHOTOKBAapTUPDHOM JIOMe, Ha TakKue pPeKOHCTPYKIIUIO, T[epeyCTPOMCTBO U (WIN)
TeperyIaHUPOBKY TIOMeIlleHH [JO/DKHO OBbITh TOJIy4eHO corJlacke BCeX COOCTBEHHHKOB
TIOMeL[eHW B MHOTOKBapTUPHOM JIOME.

YTO/THOMOUYEHHBIM OpraH, OCYILECTBJISIOLINM TepeBO/, TIOMEILeHNl, He BIpaBe
TpeOOBaTh OT 3asiBUTENS TIpe/CTaBleHWe [PYruX [JOKyMEHTOB KpOMe [JOKYMEHTOB,
HCcTpeOOBaHWe KOTOPBIX y 3asiBUTeEJIsT [JOMYCKAeTCs B COOTBETCTBUM C TMyHKTOM 2.6.1
HACTOSIIer0 a/IMUHUCTPAaTUBHOTO perjiaMeHTa.

[To Me>XBeZJOMCTBEHHBIM 3alpoCaM YMOJHOMOYEHHOTO OpraHa, yKa3aHHbIX B
ab3alje TepBOM HACTOSIIEro MyHKTa, JOKYMeHThl (MX KOMWW WM CBeJleHUs,



cofieprKall[iecss B HMX) TIPeJIOCTaB/ISIOTCS TOCY/apCTBEHHBIMH OpraHaMM, OpraHaMu
MECTHOT'O CaMOYTIpAB/IeHHsI W T10/IB€JJOMCTBEHHBIMUA T'OCYZApPCTBEHHBIM OpraHaM WJId
opraHaM MeCTHOTO CaMOYTpaB/eHUsI OpraHW3alUssMU, B PACIOPSDKEHUH KOTOPBIX
HAXO/IATCS YKa3aHHbIe IOKYMEHTHI, B CDOK He TIPeBBIIIAOIINI MATh pabounx THeH Co THS
MOCTYIUIeHWsT ~ MEXKBEZIOMCTBEHHOTO  3arpoca B OpraH WIM  OpPraHU3aluio,
MPe/IOCTAB/ISAIONIME JOKYMEHT W HWH(OPMALMIO, eC/d HHble CPOKU TIOATOTOBKU U
HarpaB/IeHUs] OTBeTa Ha MeXKBeJIOMCTBEHHBIN 3arpoC He YCTaHOBJIEeHbI (eepanibHbIMU
3aKOHaMH, IIPaBOBbIMM akTamu ITpaBuTebcTBa Poccutickoli defiepaiiiv ¥ MIPUHATHIMU B
COOTBETCTBUM C (efepabHbIMA 3aKOHaMHd HOPMATHMBHBIMH TIPAaBOBBIMH aKTaMH
cyobekToB Poccuiickont @epnepariiy,

2.7. VicuepnibiBatoIuii repeyeHb OCHOBaHUM [/l OTKa3a B MpHeMe J0KYMEeHTOB,
HeOOXOUMBIX /IS TIPeZI0CTaBIeHUs] MYHHUI[UTIA/IbLHOM YCTyTH.

OTka3 B TMpuemMe [JOKYMEHTOB, HeOOXOJUMBIX [Iisi TIpe/lOCTaB/IeHUs
MYHULMIIAZIBHOW ~ YCIYTH,  3akoHofarensCTBOM  Poccuiickon — depepanum  He
TpelyCMOTPEH.

2.8. VicuepribIBaroIuil mepeyeHb OCHOBAaHUM /151 IPUOCTAaHOBJIEHUS WM OTKasa B
Npe/ioOCTaB/I€HUHA MYHULIUMAIBHON YC/IyTH.

[TprocTaHOB/IEHHE TIPeIOCTABIIeHNSI MYHHULIUTIAILHOM YCTyTU 3aKOHO/IaTeTbCTBOM
Poccutiickoii @efjepaliuu He TIPeyCMOTPEHO.

OTtkas B rnepeBo/jie >KWJIOro rnomMelleHrss B HeXXW/j10e IIOMelleHHe WKW HEeXW/I0ro
IMOMEIEHMA B )KWUJIOE TIOMeEIeHUE JOITyCKAaeTCA B C/1ydae, eCJ/In:

1) 3asBUTe/IeM He Mpe/CTaB/ieHbl JOKYMEHTBI, Olpee/ieHHble MyHKTOM 2.6.1
HaCTOSIIETO aJMHUHUCTPATUBHOTO perjaMeHTa, O00S3aHHOCTb TIO TIpeJCTaB/IEHHUIO
KOTOPBIX C Yy4YeTOM TIIyHKTa 2.6.3 HaCTOAIero aJMWHUCTPATUBHOIO perjiaMeHTa
BO3JI0KEHA Ha 3asBUTeIs,

2)  TOCTYIUIEHUs] B YIIOJTHOMOUEHHBIM OpraH OTBeTa OpraHa rocyAapCTBEHHOU
B/IACTH, OpraHa MeCTHOTO CaMOyTpaBjieHusi /100 TIOABeJIOMCTBEHHOW OpraHy
roCyZlapCTBEHHOW BJIaCTM WM OpraHy MeCTHOrO CaMOYTpaB/eHWs OpraHud3aluu Ha
Me>KBeIOMCTBEHHBIN 3aIpocC, CBU/ETe/LCTBYIOIIEro 00 OTCYTCTBUM JOKYMeHTa U (WJIH)
uHbOpMaIH, HeOOXOAUMBIX [I7Is TIepeBO/ia KUIOTO TIOMEIleHHUsI B He)KUIOe TIoOMelTieHHe
WIA HEXWIOro TOMEIeHHs B JKWIOe TOMellleHWe B COOTBETCTBHUMU C TMyHKTOM 2.6. 1
HaCTOSILL[er0 aJMUHUCTPAaTUBHOIO perjiaMeHTa, eC/ii COOTBETCTBYIOIMM [TOKYMEHT He
ObLT MpeficTaB/IeH 3assBUTe/IeM T10 COOCTBeHHOM MHUIMaTHBe. OTKa3 B MepeBo/ie KUIO0TO
TIOMeLLIeHUs] B He)KUIO0€e TIOMeLl|eHUe UM HEJKUIOTO TTIOMeELLIeHUs B )KUJI0€e TTIOMeLLleHre T10
YKa3aHHOMY OCHOBAHHUIO [IOIYCKAaeTCsl B C/ydae, eC/id yIOJHOMOYEHHBIM OpraH Iocie
TIOJTyUeHHs] OTBeTa Ha MeXXBEJOMCTBEHHBIM 3aripoC yBEJOMUJI 3asBUTENSI O MOJyYeHUr
TAKOr0 OTBeTa, TMpeJJIOKW/I 3asBUTE0 NPEACTaBUTh AOKYMEHT U (WIu) UH(OpPMaLUIo,
HeobXoivMBbIe Z1Jis TIepeBOo/ia JKUIOTO IMTOMeIT[eHHsT B HeXKU/I0e TIoMellleHre WK HEXKUIOTO
TIOMeLlleHUsT B JKWIOe TIOMelleHre, TpefyCMOTpeHHble IyHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATUBHOTO PerjiaMeHTa, U He MOTyUYu/ TaKue JOKYMeHT U (W1) uH(hOopMal[1io B
TedyeHue TIATHAALIaTA pabourx JHeH Co AHS HarlpaB/IeHUs yBeIOMIeHMS,



3) Tpe/iCTaB/IeHUs1 TOKYMEHTOB, OIpefe/leHHbIX TMyHKTOM 2.6.1 HacTosiuero
aZIMUHHACTPAaTUBHOTO PerjlaMeHTa B HeHa/lJle)Kall[ii OpraH;

4) HecoOJsro/leHre  TIpelyCMOTPEeHHBIX cTaTbed 22 JKWIMIITHOrO Kojekca
yCJIOBUM TTepeBo/a NOMeLeHH s, 8 IMEHHO:

a) ec/iv JOCTYM K MepeBoIMMOMY TIOMell[eH|I0 HeBO3MOyKeH 0e3 HCI0/Ib30BaHus
ToMell[eHUM, 00ecrieurBarolUX AOCTYIl K J>KWIbIM TIOMeI|eHUsIM, WIH OTCYTCTBYeT
TeXHUUYeCKass BO3MOYKHOCTb 0060pyZioBaTh TaKOW AOCTYIT K JAaHHOMY TIOMeIljeHHui0 (TIpH
riepeBo/ie XKUJIOT0 TIOMeIleHHs B HEeXXU/IOe TTOMellleHHe);

0) ecsiv riepeBOAMMOe TIOMellleHHe SIB/ISIeTCS. YaCThIO JKUJIOTO TIoMelleHus: 11bo
WCTI0/Th3yeTCsl COOCTBEHHHUKOM JJaHHOT'O TIOMEITIeHHsI WJIM MHBIM I'PaKIAHMHOM B KaueCcTBe
MecTa TOCTOSSHHOTO MpPOXKMBaHUs (MPU TepeBOZe >KUIOTO TOMELIeHUs] B HEXWUIoe
TIOMellleHue);

B) €C/TM TTPaBO COOCTBEHHOCTH Ha ITePeBOIUMOe TIOMelljeHre 00peMeHeHO IpaBaMH
KaKUX-TH00 JIULI;

1") eCJIn I10CJ/ie IiepeBOdad M3 JXWJIOI'O IIOMEIeHHdA B HEXW/10€ IIOMelleHre
HNCK/IFOYeHa BO3MOXHOCTb A0CTYyIla C HMCII0J/Ib30BAHHMEM HOMEMEHHﬁ, 06ECHE‘-II/IBa}OH_[I/IX
AOCTYII K )XWU/IbIM ITOMEIeHHAM;

[) ec¥ TIpU TIepeBo/ie KBAapTHUPbl B MHOTOKBAPTHUPHOM [IOME B HEXKHUJIOe
TIOMeIlleHre He COO/TI0/IeHbl Cieytole TpeboBaHus:
« KBApTHPa PacriojioykeHa Ha IePBOM 3TaXke YKa3aHHOIO ZioMa;

e KBapTHpa pAaCIMOJIO’KeHa BbIlIe TEPBOr0 3Taka YKa3aHHOro J0Ma, HO
TIOMeILleHUs], Pacro/io>KeHHble HEeMOCPeCTBEHHO M0/, KBapTUPOK, MepeBOJUMOM B
HEeXWJI0e TIOMeIleHre, He SIBJISIOTCS >KUIbIMU;

e) Tak)Ke He JIONyCKaeTCs:

- IIEPEBO/J, ’KWUJIOT'O TTIOMEIIEHUSA B HAEMHOM JOMe COLIMd/IbHOT'O MCITI0/Ib30OBAHUA B
HEeXHnJ10e roMelieHue,

- I1epeBo KWJIOr'o ITIOMeIleHNs B HEXXWUJIOe TTOMEIeHHE B 11e/IAX OCYyIleCTB/IEHUA
pEHHFHOBHOﬁ AeATe/IbHOCTH,

- TIepeBO/] HeXXU/IOT0 TOMelLLleHUs] B JKUJI0e TIOMeLljeHre eC/Ii TaKoe IMoMelleHue He
oTBeuaeT TpeOOBAHMSAM, yCTaHOBJeHHBIM IloctaHoB/eHueMm [IpaBurtensctBa P® or 28
saBapst 2006 r. N° 47 «O6 ytBepxxaeHnH ITo0KeHHsT 0 TIPU3HAHUK TIOMEIIeHUsT >KUTbIM
TIOMeLLleHHeM, KUJI0TO TIOMeLeHKs] HeIIPUTOHbIM 1/ TIPO’KUBAHUS, MHOTOKBaPTUPHOT O
JloMa aBapUMHBIM U TO/JIeXKall[MM CHOCY WM PEKOHCTPYKLIMM, CaJJ0BOTO i0Ma >XKU/IbIM
JIOMOM U KHJIOTO [JOMa Ca/IOBbIM IOMOM» WM OTCYTCTBYeT BO3MOXXHOCTH 00eCrieumnThb
COOTBETCTBHE TAaKOT'O TIOMEII[eHHUsS] YCTaHOB/IEHHBIM TPeOOBaHHUSIM.

5) HeCOOTBeTCTBUSI IIPOEKTa IlepeyCTpPOMCTBa W (WIK) TieperjlaHUPOBKU
TIOMell[eHUs] B MHOTOKBapTHPHOM ZioMe TpeOOBaHUSIM 3aKOHO/aTe/TbCTBa.

HemosyueHue wid HeCBOEBPeMeHHOe TIOJyueHHe AOKYMEHTOB, YKa3aHHBIX B

nyHkTe 2.6.1 agMUHHCTPAaTUBHOTO perjamMeHTa U 3ampolleHHbIX B TOCYZapCTBEHHBIX



opraHax, opraHax MeCTHOTO CaMOYIIpaB/ieHUsI U MOJBeJOMCTBEHHBIX IOCYZapCTBEHHbIM
opraHamM WM OpraHaM MeCTHOT'O0 CaMOYIIpaB/eHUsi OpraHu3alusix, B pacropsKeHUU
KOTOPBIX HaXOATCS YKa3aHHbIE JOKYMEHTbI, He MOXKET SIB/ISITbCSI OCHOBAHUEM [IJ1s1 OTKa3a
B MepeBO/ie KUJIOTO MOMELIeHUs] B HEXKUJI0e TIOMeLLeHHe WM HeXXUJIOro MOMeLeHuUs B
KUIIoe TIoMellleHHe.

2.9. TlepeueHb ycayT, KOTOPhIe SIBSIOTCS HEOOXOAUMBIMU U 00s13aTeTbHBIMU [I7IST
NpeJiOCTaB/IeHNs MYHULIWNAJIBHOU YyCIyrd, B TOM YHC/Ie CBeleHUusI O [OKyMeHTe
(mIoKymeHTax), BblJaBaeMOM (BbIZ@BaeMbIX) OpraHU3alUsIMM, YYaCTBYIOIUMU B
Npe/ioOCTaB/I€HUHA MYHULIUMAIBHON YC/IyTH.

Yciiyr, KOTOpBIe SIBASIIOTCS HeOOXOAWMBIMA U 00si3aTeNbHBIMU IS
TIpe/loCTaB/IeHUs] MyHULMIIATbHOU YCITYTH:

1) yciayra 1O TOATOTOBKe TIPDOeKTa TMepeycTpoucTtBa U (WK)
NeperviaHipOBKU MepeBOAMMOro ToMellleHus (B C/Iyvae, ecyid MepeyCTPOMCTBO U
(unu) TeperiaHUPOBKA TpeOyroTcs i obecrieueHUWs] KCIIO/Ib30BaHUSI TaKOTO
MOMeEILleHUs B KaUeCTBe XKWJIOT0 WM HEXXUJIOTO TIOMELLIeHNS );

2) oopM/ieHHEe [OKYMEHTa, yAOCTOBEpSIOLero rpaBa (MOJTHOMOUMS)
Tpe/iCTaBUTessl, B Cyuyae, eC/IM 3a TpeJoCTaB/ieHMeM YyCIyrd oOpailjaeTcs
Tipe/ICTaBUTeJIb 3asiBUTEIS;

2.10. ITopsmok, pa3mep ¥ OCHOBaHUSI B3MMaHHWS TOCY1apCTBEHHOM TIOLITMHbBI WA
VHOM TI/1aThl, B3UMAaeMOM 3a MpeJoCTaB/IeHre MYHULUIIAIbHOW YCTYTH.

[lpesocTaB/ieHe  MYHUIMMNAJBHOM  yCJIyTH  OCYILeCTB/sieTcss  OecriiaTHO,
roCcyZilapCTBeHHasi TOIUIMHA He YT/IauhBaeTCsl.

2.11. Ilopspok, pa3mep ¥ OCHOBaHYs B3UMaHUA I11aThl 3a IpeoCTaB/IeHre YCIIyT,
KOTOpbIe  SIB/IAIOTCS  HEOOXOAMMBIMH W 00sI3aTe/NIbHBIMU  [IJII  TPeA0CTaBIeHUs
MYHULIUMNAJBHOW YCIYTU, BK/IOUass MH(POPMAIL[MI0 0 METOAUKe pacueTa pa3Mepa TaKou
TI/1aThI.

[Topsifok, pasMep W OCHOBaHWSI B3UMaHHWs IUIaThl 3a MpeOCTaB/leHUe YCIyT,
yKa3aHHbIX B MyHKTe 2.9 HaCTOsILLero aAMUHUCTPAaTUBHOIO perjiameHTa, OmnpejenseTcs
OpraHu3aLysIMH, MPeJoCTaB/ISIOIIMMU JaHHbIe YCIYTU.

2.12. MakcuMa/bHbIM CpPOK OJKWJIJaHUSI B Oouepeii TIpU Tofiaue 3arpoca O
NPe/IOCTaB/IEHUM TOCYZAAPCTBEHHOM WM MYHHUIUMNAIBHOW YCJIYTH W TIPU TOJyYeHWU
pe3ybTaTa IpeoCcTaBieHusi TOCYIapCTBEHHOM UJIU MYHULIUIIAJIbHOU YCIIYTH.

MakcuMasibHbId CPOK OKWJI@HWSI B Ouepeau MpU T[oJaue 3asiBlIeHUs O
MpeloCTaB/AeHUM MYHULIMIIAIBHOW YC/AyTW W TIpU TIOJIydYeHUM pe3yJibTara [JaHHOU
MYHUIMIAIbHOW YCIYTH He I0/DKEH TMpeBbIliaTh 15 MUHYT.

2.13. CpoK ¥ TIOpAAOK pervcTpalyu 3amnpoca 3asBUTe/s O TpefoCTaB/IeHUU
roCyZlapCTBEHHOU WA MYHULIUMAIbHOM YCIIyTH.

3asiB/ieHWe O TIpeJOoCTaB/Ae€HWW MYHMIMIIAIbHON YCIYTH, Tpe/CcTaB/ieHHOe
3asBUTe/IEM JMYHO /MO0 ero TpeACcTaBUTe/IeM, PErdCTPUPYeTCs YIIOJTHOMOUEHHBIM
opraHom B TeueHHe 1 pabouero AHs C AaThl TIOCTYTIEHUSI TAKOTO 3asiBJIEHMUS.



3asBjieHMe O TIpefjOCTaB/Ie€HUA MYHULMIIAIbHOM YC/IYTH, TpeJCTaB/IeHHOe
3asiBUTeIeM 00 ero rpezcTaBuTesieM yepe3 M®II, perucTpupyeTcst yoJHOMOUEHHBIM
OpraHoM B JieHb noctyIrvieHus ot M®II.

3asiB/ieHUe, TIOCTyIMBIlIee B 37eKTpoHHOUM ¢dopme Ha EIITY, PIITY
pPerucTpupyercss yIIOIHOMOYEHHBIM OpraHOM B JIeHb ero IOCTYIUIeHUSA B CJlyvae
OTCYTCTBHSI aBTOMaTH4YeCKOM pervcrpanuu 3arpocos Ha EINT'Y, PTITY.

3asiB/ieHHe, TIOCTYTIMBIIIee B Hepabouee BpeMsi, pETUCTPUPYETCs YIIOJTHOMOUeHHBIM
OpraHoM B MepBbiii pabounii leHb, C/IeAYIOIINI 3a THEM ero MOoTyUYeHusl.

2.14. TpeboBaHWs K TIOMeI|eHUsSIM, B KOTOPBIX IIPeIOCTABJISIOTCS
roCy/JJapCTBeHHbIe Y MYHUIIUIIA/IbHbIE YC/IYTH, K 3a/Ty O’KUIaHUSI, MecTaM JIJisl 3arl0JIHEHUST
3alpOCOB O MPeAO0CTaB/JieHMHd TOCYyAApPCTBEHHOM WA MYHMLUIIAJBHOM  YCIYTH,
MHGOPMAIIMOHHBIM CTEHZAM C oOpa3llaMM WX 3allO/THEeHWsS U TIePeYHeM JOKYMEHTOB,
HeOOXOAWMBIX [/ MPeA0CTaBAeHUsT KaXKJOW TOCy/JapCTBeHHOW WM MYHMIIAIIATbHOU
yCJIyTH, B TOM UMC/Ie K 00ecriedeHuIo IOCTYITHOCTH Ji/Isi THBAIM/IOB yKa3aHHBIX 00BeKTOB
B COOTBETCTBUM C 3aKOHOZATe/bCTBOM Poccuiickon Pefepaliiy O COLMAJIbHOM 3alljuTe
VHBAJ/IU/IOB.

2.14.1. TlomellleHys YIO/JHOMOUYEHHOIO OpraHa Jjsi TIpeAoCTaBjIeHUs
MYHULIATIATBHOM YCIyTW pa3MellaloTCs Ha TepBOM JTa)ke 37aHus, 000pYJ0BaHHOTO
OTZAeSbHBIM BXOZIOM, /MO0 B OTZAENBHO CTOSIeM 3[aHWU AJii CBOOOAHOrO [AOCTyTa
3agBuTenel. IlepeiBrwKeHWe MO TMOMeELIEHUSIM YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJUTCS TIPHEM 3asiBIeHUs1 U JOKYMEHTOB, He JOJ/DKHO CO03/|aBaTh 3aTPYAHEHUW ISt
JIL] C OTpaHUYeHHBIMU BO3MOXXHOCTSIMU 3/10POBbSI.

[Tpu pacrosiokeHuM MoMellleHHsT YII0JITHOMOUEHHOI'O0 OpraHa Ha BEPXHEM 3Take
CTIeLIAJTUCTBI YTIOJITHOMOUEHHOT'O OpraHa 00si3aHbl OCYII[eCTB/ISATh TIPUEM 3asiBUTesIel Ha
MePBOM 3Take, eC/Id M0 COCTOSIHUIO 3/]0POBbsI 3asiBUTE/b He MOXXET TIOJHSTHCS TI0
JIeCTHULIE.

Ha TeppuTopuM, mpuieraroiied K 3JaHUI0 YIIOJHOMOYEHHOTO OpraHa,
OPraHU3YIOTCS MeCTa JIjIsl [TAPKOBKK aBTOTPAHCIIOPTHBIX CPE/ICTB, B TOM UKMC/Ie MECTa JJIsl
MAapKOBKH aBTOTPAHCIIOPTHBIX CPeZICTB UHBAIN/IOB (He MeHee 10 MPOLIEHTOB MeCT, HO He
MeHee OJHOTO MecCTa), JOCTyN 3asBUTe/liell K TapKOBOUHBIM MeCTaM SIB/ISIETCS
OecCIIaTHbIM.

[TomelrieHre yTIOJITHOMOYEHHOT'O OpraHa /iJisi TipreMa 3asiButesieli 06opyayercs
WHGOPMAI[MOHHBIMH CT€H/JaMH, Ha KOTOPBIX pa3MeljaeTcsi popma 3asiBjieHust ¢ 06pasijom
ee 3aroJiHeHUsI W TiepeueHb JOKYMEHTOB, HeoOXOAUMBIX [Jisi TIpeoCTaB/eHus
MYHULMTaAbHON yCIyTH.

[TomerieHusi, B KOTOPBIX OCYILECTBJISIFOTCSI JeHMCTBUS MO MpPeOoCTaBIeHUI0
MYHULIATIATBHON YCTyTH, 00eCIieunBatoTCsl KOMIbIOTEPAMU, CPeJCTBaMU CBSI3H, BK/TFOYasT
JOCTYN K UH(OPMAL[MOHHO - TeJIeKOMMYHUKALIMOHHOW ceTH «VIHTepHeT», OPrTeXHUKOM,
KaHLe/ISIPCKUMU  TIPUHAJJ/IEXKHOCTSIMHA,  WH(POPMAI[MOHHBIMU U CIIPAaBOYHBIMU
MaTepuasaMH, HarasiiHOW UWHQPOpMalUel, CTyIbsIMA U CTOJaMH, CpeACTBaMH



TI0>KapOTYIIIEeHHS U OTIOBEI[eHHsI 0 BOSHUKHOBEHUU Ype3BbIUaiiHOM CUTYaI|H, JOCTYIIOM K
PEervoHaIbHOM CHCTEME MeXXBeJOMCTBEHHOTO 37IeKTPOHHOT'O B3aWMOJEHCTBHUS, a TaKXKe
obecrieuriBaeTCsi JOCTYMHOCTh [JII HWHBAaIWAOB K yKa3aHHBIM TIOMEI[EeHUSM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickont desepaliuvi 0 COLiMA/bHOM 3alluTe
VHBAaJ/IU/IOB.

3an oXuZaHus, MecTa [J/isl 3aroJIHeHWs 3alpoCOB M TMpHeMa 3asBUTeseu
000pyAYIOTCS CTY/bSIMH, U (W/IH) KPeceSbHbIMUA CeKLIUAMU, U (M) CKaMbSIMH.

WHudbopmaliioHHble MaTtepuanbl, TpeAHa3HaueHHble [/ HWH()OPMUPOBaHUS
3asiBUTE/IeM O TIOpsKe IIPeloCTaB/eHHsI MYHULIMITA/JBHON YCIyTH, pa3MeljaloTcs Ha
MHGOPMAI[MOHHBIX CTeH/IaX, PACIIONIOXKEeHHBIX B MeCTax, 00eCIieunBaroIuX AOCTYI K HUM
3asiBUTeJIeH.

WHudopmalioHHble MaTtepuasbl, TipefHa3HaueHHble [/1s1 MH(OOPMUDPOBAHUS
3agBUTeIed O TIOpsZKe IIpeloCTaB/leHUs MYHULIMIIAJIBHOM YCIyTH, pa3MeLaroTcsd Ha
MHGOPMAL[MOHHBIX CTeH/1aX, PACIIONIOXKeHHbIX B MeCTax, 00ecrieunBarouX A0CTYI K HUM
3asBUTe/ieN, U OOHOB/SIOTCS TIPU H3MeHeHWH 3aKOHOJATeNbCTBa, PeTyIUPYIOIIero
TpeloCTaB/eHue MyHULIUNAJIBHON YC/IYTH, U CTIPABOYHBIX CBEJeHUU.

WHudopmaloHHble CTeHAbl JO/DKHBI pacrosaratbCsd B MecTe, JOCTYIHOM IS
npocMoTpa (B TOM UHC/Ie TIPU 00JIBIIIOM KOTMUeCTBe TIOCeTUTe e ).

2.14.2. Ina obecrieyeHUs1 AOCTYITHOCTH TIOJyYeHUs] MYHMIUMANIbHOW YCIyTH
MasioMOOHTEHBIMY TPYTIIIaMHU HaceJIeHUsT 3[aH1sI M COOPY’KeHHsI, B KOTOPBIX OKa3bIBaeTCsI
yciyra, 000pyAyIOTCSl COTIacHO HOpMaTUBHBIM TpeboBaHusaM «CIT 59.13330.2016. Cop
npaBu/. JIOCTyHOCTb 3[jaHUN U COOPY)KeHHUM [I/I1 MaJIOMOOU/TbHBIX TPYII HaceaeHus.
AxrtyanusupoBaHHas pegakiusg CHull 35-01-2001».

B kabuHeTe 110 npreMy MajioMOOU/TbHBIX TPYTII HaceIeHUsl UMeeTCsl MeTUI[MHCKast
anTeuka, MUTbeBasi Bofia. [Ipy He0OXOJUMOCTH COTPYJHUK YIIOJTHOMOUEHHOT'O OpraHa,
OCYILLeCTBJISIFOLLAW [TPHUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOM TTOMOLLIN.

[Tpu obpaitieHUy rpakAaHWHA C HapylleHUsMUA (QYHKLWN OMOPHO-ABUraTebHOTO
anrapaTta paboTHUKH YTIOJTHOMOYEHHOT'0 OpraHa MpeApuHUMAl0T CeIyIoIe AeCTBUS:
- OTKPBIBAIOT BXO/JHYIO ZIBEPb W TIOMOTAIOT TPa)K[JaHWUHY OecripersiTCTBEHHO
MOCETUTh 3/jJaHH€e YMOJHOMOYEHHOTO OpraHa, a TakKe 3apaHee MpeAyIpexaatoT o
CYIIIeCTBYIOIIMX Oapbepax B 3/IaHHU;

- BBISICHSIFOT 1le/Tb BU3UTA TPaXk/laHWHa U COTIPOBOXKAAIOT €0 B KaOWHET T10 TIpueMy
3asB/IeHHs]; TIOMOTaloT IPpaXkAaHUHY CeCTb Ha CTYJ/I WM PaclioararT Kpecjo-KOJISICKY Y
CTOJIa HAaNIPOTKMB CIEeLIMAIMCTa, OCYLECTBIISIOILIETO TIPUEM;

- COTPYAHUK YIIOJTHOMOYEHHOI'O OPI'dHa, OCYU.[ECTB]'IHI-OH_[I/IP‘I ImpueM, rnMpuHUMaeT
rpaXXdHMHa BHe€ oO4eper, KOHCYJ/IbTUPYET, OCYyIIeCTB/IAeT IIpUueM 3asB/JIEHUSA C
HEO6XO,Z[I/IMI:>IMI/I AOKYMEHTdMHM, OKa3bIBdeT IIOMOIb B 3alIO/ITHEHHHU 6]'IaHKOB, KOIIMpyeT
AOKYMEHTHI;



- MO0 OKOHYAaHWM TMpeJOCTaBJIeHUs] MYHULIMMNAJbHOW YCJIYTH COTPYJHHUK
YIOJIHOMOUEHHOT'0 OpraHa, OCYIleCTB/ISIOIIUM TIpUeM, TTIOMOTraeT rPaXKJjaHUHY TTOKUHYTh
KaOWHeT, OTKphIBaeT JBEPU, COMPOBOXKJAET TPa’KJaHWHA [0 BBIXOJA W3 3/aHUA U
MoMoraeT MOKUHYTh 3[jlaHue; MepeJiaeT rpakJjaHuHa COMPOBOKAIOLLEMY JTULY WU T10 €r0
KeJIaHWIO BbI3bIBAaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/IeliCTBUE TMPH ero MoCajiKe.

[Tpu obGpaiijeHry rpaXkAaH C HeZloCTaTKaMH 3peHUs1 paOOTHUKY YTIO/THOMOUYEHHOTO
opraHa InpeArpuHUMalOT CleAYoIue AeCTBUS:

- COTPY/AHUK YIIOJTHOMOUEHHOI'0 OpraHa, OCYIeCTBJISIFOI[UN TIpreM, TIPUHUMaeT
rpakJlaHrHa BHe ouepe/iv, IOMOraeT COPUeHTUPOBATLCS, CECTh Ha CTYJ/I, KOHCY/bTHPYET,
BC/IyX TIPOUYMTHIBAET JOKYMEHTHI W fiajiee 10 HeoOX0JUMOCTH MPOU3BOAUT UX BbIZAuy.
[Mpu oOIeHuyd C TpakJaHWHOM C HeJOoCTaTKaMU 3peHusi HeoOXOoAMMO oOIaThCs
HETIOCPe/ICTBEHHO C HHUM CaMHM, a He C COMPOBOXKAAIOIIMM ero JuIioM, B Oeceme
T10JTb30BaThCsl OOBIYHON Pa3rOBOPHO JIEKCHUKOM, B TIOMEI[eHHUH He Ce/lyeT OTXOAUTh OT
Hero 6e3 npeayrpexJeHus;

- COTPYJHMK YTOJHOMOUYEHHOIO0 OpraHa OKa3bIBaeT MOMOLb B 3aroJIHEHUU
6/1aHKOB, KOTTUPYyeT HeoOX0uMbIe JJOKYMEHTHI.

2.14.3. TpeboBanuss K KOMGOPTHOCTA W JOCTYIHOCTH IpeA0CTaBIeHUs
rocyfapcrtseHHor yciayrd B M®LI ycraHaBivBaroTcs mocTtaHoBieHMeM [IpaBuTenbcTBa
Poccuiickoii @enepanyu ot 22.12.2012 N° 1376 «O6 yTBepkaeHun [1paBust opraHu3alum
JesiTeNlbHOCTU MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB TIpef0CTaB/ieHusl TOCYJapCTBEHHBIX U
MYHULIUMA/IBHBIX YCIYT».

2.15. TToKa3aTe/iu JOCTYITHOCTH M Ka4eCTBA MyYHUIIUNIA/ILHON YC/IyTH

KonnuecTBo B3avMOJEeNCTBUN 3asiBUTeEJII C COTPYAHUKOM YIOJTHOMOUYEHHOTO
opraHa fnpu INpej0oCTaB/JeHUY MyHULIUNATIbHOW YCIIYTH - 2.
[TpoJ0/KUTEeNBHOCTh  B3aUMOJEWCTBUM  3asiBUTENSI C  COTPYAHUKOM
YTIOJTHOMOUEHHOT O TpH NPeJ0CTaB/IeHUN MyHULMIA/IBHOM YCIyTH - He 6osiee 15 MUHYT.

B03M0XXHOCTB MoJTydeHus1 MH(OOPMALIUM 0 XO/ie TIpe/IoCTaB/IeHUs] MyHUIUIIaIbHON
yC/IyTH, B TOM UHCJe C UCMO0J/iIb30BaHUEM UH(POPMAIIMOHHO - TeJIeKOMMYHUKAI[MOHHBIX
TeXHOJIOTUH.

2.15.1. VlHpIMH MOKa3aTe/isMMA KayeCTBa M [AOCTYITHOCTU MpesoCTaB/IeHUs
MYHULIUNATBHOU YCJIyTU SIBJISTFOTCS:

pacro/ioKeHHOCTb MOMell[eHH YTIOJTHOMOYeHHOI'0 OpraHa, ripe/iHa3HaueHHbIX /IS
Npe/IOCTaB/e€HUsT MYHMIUIAJbHOM YCAYTd, B 30HE [JOCTYIIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpasiM;

cTerteHb WHGOPMUPOBAHHOCTU 3asBUTESI O TIOPS/IKe TIpe/loCTaB/IeHHs
MYHULIATIABHONW yC/IyTh  (ZOCTYMHOCTh WHGOPMAI[UM O MYHHUIUMNA/JBLHOM YCyTe,
BO3MOYKHOCTh BbIOOpa criocoba ronyueHusi HHGOPMaIiK);

BO3MOJKHOCTh BbIOOpa 3asiBUTesieM (opM oOpallleHusi 3a ToaydeHHeM
MYHULMMNaIbHON YCIyTH;



JOCTYMTHOCTh OOpallieHus 3a mpeJjocTaB/ieHrueM MYHULIUTIAIbHON YCIYTH, B TOM
yucsie JJ1s JIML C OrpaHUYeHHbIMUA BO3MOKHOCTSIMU 3/0POBbBS;

CBOEBPEMEHHOCTL IIpeAoCTaB/I€eHHA MYHHHHHaHBHOIZ yaiyru B COOTBETCTBHMU CO
CTaHA4ApPTOM ee 11pegoCTaB/IeHNI;

co0/tofieHe  CPOKOB  Tpe/IOCTaB/eHUsT MYHUIMMAJBbHOM YCIYyTM U CPOKOB
BBITIOJIHEHUSI aJJMUHUCTPATUBHBIX MpOLeAYp MNpU TIpPeJOoCTaBAeHUM MYHULIUMAIbHON
yCIIyTy;

BO3MOYKHOCTh TOTy4YeHUs1 UHPOPMALIUU O XOjle MpeOCTaBAeHUs] MYHULIUIATbHON
yCIIyTY;

OTCyTCTBUe 0OOCHOBAHHBIX ajob €O CTOPOHBI 3asBUTENSI TO pe3yJbTaTaM
TIpe/IoCTaB/IeHUsI MyHULUMTIATbHOU YCIYTH;

OTKPBITBIA [IOCTYIl /i1 3asBUTe/ed K WHGOpMalid O TOopsjAKe U CpoKax
TIPeIOCTaB/IeHUsT ~ MYHULIAIIAJLHOK ~ yC/IyTH, TIOpsiAKe — oO)Ka/JloBaHWS — JIeMCTBUH
(6e3meiicTBYSI) YIIOTHOMOYEHHOTO OpraHa, PYKOBOZWTENsSl YTIOJTHOMOYEHHOTO OpraHa
6o crielanucTa yroJHOMOUYEHHOTO OpraHa;

Ha/iMuve  HeoOXOAMMOTO W JOCTaTOYHOTO  KOJIMYeCcTBa  CIeL[UaMCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a TakKe MOMell[eHUM YITIOJTHOMOUEHHOI0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS] IPUEM 3asiBJIEHWH U JOKYMEHTOB OT 3asiBUTeJIeH.

2.15.2. YTo/THOMOUYEeHHBIM OpPraHOM O0ecrieurBaeTCsl CO3/laHre WHBaIWJaM M
VMHBIM MajOMOOWIbHBIM TpYyIIaM HaceleHUs CeAYIOLUX YCIOBUN AOCTYIMHOCTU
MYHULIATIATBHOW ~ YCIYTM B COOTBETCTBHMM C TpeOOBaHUSAMH, YCTaHOB/IEHHBIMU
3aKOHO/aTe/IbHBIMU U UHBIMU HOPMAaTHUBHBIMU [IPABOBbIMU aKTaMU:

OKa3aHHWe WHBa/MaM MOMOILY, He0OX0JUMOM /il TIOTyUeHUs B IOCTYITHOM Aist
HUX (QopMe MH(OOPMAIMK O TMpaBU/IaxX MpeJoCTaBlIeHUs] MYHULIUIIA/IbHON YC/IyTH, B TOM
yrcsie 00 odopmieHHHd HeOOXOJUMBIX /il TIOJyUYeHUsT MYHHIMITAJIbHOU YC/IyTH
JIOKYMEHTOB, O COBepIIIeHUH UMU APYTUX He0OXOJUMBIX [I7Isl TI0/TyUeHHUs] MyHULUTaIbHOM
YCIyTU NeHCTBUM;

MpejoCTaB/AeHue MYHHULMIAJBHOM YCIYyrM WHBaJIWJaM TI0 CIOyXy, IIpH
HeoOXO0MMOCTH, C UCITO/Tb30BaHUEM PYCCKOT'0 yKeCTOBOTO s13bIKa, BK/IIOUasi 0becrieueHue
[I0MyCKa B MIOMeLlleHre CypZoniepeBofuMKa, TU(I0CYPAOIIepeBOIUMKaA;

OKa3aHHe TTOMOIIY WHBA/IU/IaM B TIPeoio/ieHM 6aphepoB, MellatoIUX MOTyYeHHUIO
MYHULIUMNAJBHOU YCJIyTU HapaBHe C APYTUMU JIMLIAMH.
2.15.3. Ilpu nipegocTaBieHU MYHULIUTIAIbHOM YCIYTH B3aUMO/IENCTBYE 3asiBUTEJIS
CO CIeL[Ma/TMCTOM YIIOJTHOMOUEHHOTO OpraHa OCYIIeCTB/ISIeTCs TIPY JIMUHOM OOpaliieHnn
3asiBUTeJIS:
IS ToJydeHus1 WH(GOpPMaLMU TI0 BOMpPOCaM TpeAoCTaBAeHUs MYHULIANATIbHOU
YCIIyTH;

AJIs T1I01daYM 3as1BJ/IEHHUSA U JOKYMEHTOB;

JJ1s1 IOJTyyeHrst MH(opMaLMy 0 XOZe MpeJoCTaB/IeHUs] MyHULIUIA/IbHON YCTyTH;



JJ1s1 TIOJTyueHust pe3y/bTaTa NpeJoCTaB/IeHUs] MyHULIUMATIbHOW YC/TyTH.

[Tpomo/KUTEeTEHOCTh  B3aUMOJEMCTBUST  3asiBUTENST CO  CHELAaJTMCTOM
YIOJIHOMOUEHHOI'0 OpraHa He MOJKeT TpeBbIllaTh 15 MUHYT.

2.15.4. [IpepocTaB/ieHre MyHULIMITAIbHOMN yCi1yry B M®L] BO3MOXKHO MpY Ha/TMYUH
3aK/IFOYEHHOT'0 COTIJIALeHHsI O B3aUMOJEWCTBUM MEXAY YNOJHOMOUEHHBIM OpPraHOM H

M®II.

Ymo/siHOMOUeHHbIN opraH obecrieuriBaeT WHGOPMUpPOBaHWe 3asiBUTeel O
BO3MOYKHOCTH TIOJTyYeHUs] MYHHMIMNANbHONW ycayrd Ha 6aze M®II. B ciyuae mogaum
3asB/IeHHS O TMPeJOCTaBJIeHUM MYHULUIAIbHOW yoiyru B M®L] HenocpencTBeHHOe
Npe/ioCTaB/eHYe MYHULIMNAIBHOM YC/IYTH OCYILeCTBIISIETCS YIIOJITHOMOUYEHHbIM OPTaHOM.

2.16. Vnble TpeboBaHWS, B TOM UHC/Ie YUYUThIBaOI[He 0COOeHHOCTU
MpeloCTaB/leHUsl MYHHULIMIIAJBHOM YCIYTH 10 SKCTePPUTOPUATIBHOMY TPUHLUILY |
0COOEeHHOCTH TIpe/IoCTaB/IeHMsI MyHULIUIIAIbHOW yC/IyTH B 3/IeKTPOHHOM (hopMe.

2.16.1. 3agBuTenb mNpefOCTaB/seT JOKYMEHTbl B OpraH, OCYILeCTBJISIOLLUU
1epeBo/, IIOMeLLeHUs, [0 MeCTy HaxOXJeHUs I[1epeBOJMMOro  IOMeLeHHUs
HEeTIOCpe/ICTBeHHO 1bo uepe3 M®PIL] B COOTBETCTBUM C 3aK/IIOUEHHBIM HMH B
yctaHoB/ieHHOM [IpaBuTtensctBoM Poccurickon ®epepanuu Mopsiike COTJIALIEHUEM O
B3alMO/IeNCTBUM.

2.16.2. 3asBuTe/b BIIpaBe OOpPaTUTHCS 3a MPeAOCTaBAeHHUeM MYHHUIUIATbHOU
yCIyrM W [0JaTh  [IOKYMEHThI, yKa3aHHble B TmyHKTe 2.6.1 HacTosiero
aZJIMUHHACTPAaTUBHOTO perjaMeHTa B 37eKTpoHHOM ¢opme uepe3 EII'Y, PIII'Y c
VICII0/Tb30BaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMHUCAHHBIX 3JIEKTPOHHOU TTOAMMUCHIO B
CcoOTBeTCTBMM C TpeboBaHussMu PepepanbHOro 3akoHa ot 06.04.2011 N° 63-®d3 «O6
3JIEKTPOHHOU MOJITUCK».

YnonHoMoueHHbI opraH obecrieurBaeT WHGOPMUDOBaHUe 3asBUTeNed 0
BO3MO>KHOCTH TO/TyY€HHsI MyHULMIIaAbHOU ycayru yepe3 EIITY, PIITTY.

Oobpartenue 3a ycayroit uepe3 EINT'Y, PIIT'Y ocyiiecTB/asieTCs IyTeM 3arioTHeHUs]
VMHTEPAaKTUBHOM (opMbl 3asiBieHds ((OpMHUpOBaHWs 3ampoca O MpejoCTaBAeHUN
MYHHULMMNAIBHON YCAYTH, Cojiep)KaHhe KOTOPOro COOTBETCTBYeT TpeOoBaHHSIM (hOpMbI
3asgBJIeHUs], YCTaHOBJIEHHOW HACTOSILUM aJJMUHUCTPATUBHBIM perjiaMeHToM) (pmanee -
3amnpoc).

Ob6partieHre 3asiBUTENs] B YIIOJIHOMOUEHHBIM OpraH yKa3aHHBIM CIIocO60M
obecrieuriBaeT  BO3MOXXHOCTb ~ HAllpaB/IeHWsI W TIOJIyUeHHsT  OAHO3HAUHOW U
KOH(MUIeHIIMaIbHOM MHGMOPMalK, a TakKKe TTPOMEeKYTOUHBIX COOOI|eHU W OTBETHOMN
uHbOpMaIMH B 37IEKTPOHHOM BH7ie C UCITOTb30BaHUEM 3/IeKTPOHHOM MOAMNMCH B TIOPSIZIKe,
npe/lyCMOTPEHHOM 3aKOHO/laTeIbcTBOM Poccuiickoi desiepaiu.

2.16.3. [1pu npefocTaB/ieHMd MYHULIMMNAJBHOW YCIYTH B 37IEKTPOHHOM (popme
nocpegcteoM EITY, PIITY 3asBuTento obecrieunBaeTcs:



- TIo/TyYeHre UH(OpMaLIMU O MOPSIAKEe U CPOKaXx MpeioCTaB/IeHNs] MyHULMTIATbHOU
yCIIyTy;

- 3aMyCh Ha MpUeM B YMOJHOMOYEHHBIM OpraH MAJisi MOoJauyu 3asiB/ieHds U
JIOKyMEHTOB;
- (hbopMUpOBaHUe 3arpoca;
- IPUeM U PerucTpaLys yoJHOMOYEHHBIM OPraHOM 3arpoca U IOKYMeHTOB;
- MIO/TyueHre pe3yJbTara MpeAoCTaB/ieHrst MyHULMIIATbHOW YCIYTH;
- IOJTyUeHre CBeJleHHH O XO/ie BBIITOJTHEHUS 3arpoca.

HPI/I HallpaB/IEHHWKX 3dllpOCd HCIIOJIb3YETCA IIPOCTasd 3JIEKTPOHHAsA IIOAIMCH, IIPH
YC/IIOBHUH, UTO JIMUHOCTL 3dd4BUTEJIA YCTAHOBJ/IEHA ITPHU dKTUBAIIUH y‘-IETHOﬁ 3dII1CH.

3. Cocras, noc/1e0BaTe/IbHOCTh U CPOKHU BBINIO/THEHUSA
aJMHHHCTPAaTUBHBIX NpoLeAyp (JelcTBHUii), TpedOBaHHA K TOPAAKY
HX BbBITIO/THEHHUSI, B TOM YK (/e 0CO0eHHOCTH BBINO/THEHUS
a/[]MUHHUCTPAaTUBHBIX NIpoLieAyp (AeliCTBHUH) B 3JIEKTPOHHOU (hopme

3.1. VicuepnibIBaroIUii mepevyeHb aJMUHACTPATUBHBIX MPOLeAYP

1. TpyMeM U perucTpaliys 3asiBjieHUs] U JJOKyMEHTOB Ha IMpe/l0CTaB/IeHUe
MYHULMTaIbHOW YCIyTH;

2. dbopMrpoBaHWe U HarpaB/eHHe MeKBeJOMCTBEHHBIX 3allpOCOB B
opraHbl (OpraHM3al[iK), YYaCTBYIOLHE B [TPe/[0CTaB/IeHUH MyHULIUTIA/IbHOU YCITyTH
(ipu HeOOXOAMMOCTH);

3. yBeJIOMJIEHHEe 3asBUTe/II O TMpeACTaBIeHUH [OKYMEHTOB U (WIK)
nHbOpMaIK, HeoOXOAWMOM /s TIPOBeZIeHWs] TepeyCcTpoicTBa U (W)
TeperylaHMPOBKY MOMEILeHUsI B MHOTOKBAaPTUPHOM JIOME;

4. TIDUHSITHE pellleHUsi O TiepeBoZie Wik 00 OTKase B TepeBo/ie JKUIOTO
TIOMeILL[eHHS B HEXKU/TbIe UJIA HEe>KUJIble TIOMeL[eHUs B XKUJI0€e TTOMeEILLeHHE;

5. BbiZlaua (HarpaB/ieHWe) JOKyMEHTOB M0 pe3y/bTaTaM MpeoCTaBIeHUs
MYHUILMTAAbHON yCIyTH.

3.1.1. TlpueM u peructpalusi 3asiBJieHUs] U [IOKYMEHTOB Ha MpeAoCTaBeHue
MYHULIAMNATbHOU YCTyTHU.

3.1.1.1. OcHoBaHMeM Hayaja BBIIOJTHEHUS aJMUHUCTPAaTUBHOU MPOLeAYPHI
SIBJISIETCSI TIOCTYTUIEHHWe OT 3asiBUTesisl 3asiB/ieHUs] U JI0KyMEHTOB, He0OXOJUMBIX Jist
Tpe/0CTaB/IeHNs TOCYJapCTBEHHOU YCJ/Iyrd, B YIIOJHOMOUYeHHbIM opraH, EIIl, PIITY
mibo uepe3z M®DII.

3.1.1.2. Tlpu nuuHoM oOpallieHWH 3asBUTe/II B YIIOJTHOMOYEHHBI OpraH
CIeLMaIrMCT YII0JTHOMOYEHHOT O OpraHa, OTBeTCTBEHHBIM 3a IPYUEM U BblJjJauy JJOKYMEHTOB:



yCTaHAaB/IMBAeT JIMUHOCTh 3asBUTENs] Ha OCHOBAaHWW JOKyYMEHTa,
yIOCTOBEPSIIOIIET0 €ro JIMYHOCTb, TIPeACTaBUTe/IsI 3asiBUTENsT - Ha OCHOBAHWU
NOKYMEHTOB, y/IOCTOBEpPSIIOIUX €ro JIMYHOCTh U TIOJTHOMOuUMs (B Cayuae oOparrieHus
ripe/iCTaBUTe/IsA);

TpoBepsieT CPOK JEeMCTBUSI AOKYMEHTa, yAOCTOBEPSIOLero ero JMUYHOCTb U
COOTBETCTBUE IAHHBIX JOKYMEHTa, Y/I0CTOBEPSIIOIIEro JIMUHOCTD, JaHHbIM, YKa3aHHbIM B
3asiB/IeHUM O COIJIaCOBAaHWU TepeyCTPOMCTBAa U (WIM) TeperyiaHMpOBKUA MOMeIeHuUsI B
MHOT'OKBAapPTUPHOM /JJOME€ Y TIPUJIO’KEHHBIX K HEMY TOKYMEHTaXx.

B xXo4e rnpueMa AOKYMEHTOB OT 3adBUTE/IA W/IKM YIIOJITHOMOYEHHOI'O MM JIMIld
CIIeia/InCT, OTBETCTBEHHLIN 3a npruem M Bbl[la4y JOKYMEHTOB, YA0CTOBEPsAETCs, YTO:
1. TEKCT B 344BJ/IEHHWH O I1€epeBOoe IoMelleHus 11044aeTCs ITPOUYTeHHIO;

2. B 3asB/I€EHMM O TMepeBOJie TOMEIeHUs] YKa3aHbl (aMWivsi, WM,
0TuUecTBO (TOCTeHee — TIPU HaIUuuK) (U3nueckoro jvia b0 HauMeHOBaHUe
IOPUMYECKOro JINLIA;

3) 3asgBleHWe O T[epeBOJie  TIOMeIleHWs TOJIKCAaHO 3asgBUTENeM WIU
YIOJITHOMOUEHHbIN Npe/ICTaBUTEJTb,
4) mpuaratoTcs JOKyMeHThbI, HeoOXoguMble /7S TIPeI0CTaB/IeHHs MYHHULIUTIATbHON

YCJIYTH.

[Tpu ycTaHOBeHNUH (aKTOB OTCYTCTBHSI HEOOXOANMBIX IOKYMEHTOB, 00s13aHHOCTh
MO0 TIpeAOCTAaBJEHUI0 KOTOPBIX BO3JIOK€HA Ha 3asBUTe/sl, TPU HECOOTBETCTBUU
Tpe/ICTaB/IeHHbIX ~ ZIOKYMEHTOB  TpeOOBaHUSIM  HACTOSIIEr0o  aJMUHHACTPATUBHOTO
perjamMeHTa - yBeJOMJIsieT 3asiBUTE/s1 O BbISIBJIEHHBIX HeJOCTAaTKaxX B MpeACTaBlIeHHbIX
JNOKyMeHTaXx Y TpejijlaraeT MPUHSATb Mephl 110 UX YCTPaHEeHUIO.

B C/lly4dae eC/ik 3asdBUTE/Ib HACTdWMBAE€T HA IMPUHATHN JOKYMEHTOB - IMIPUHHUMAET
npeacraB/I€HHbIE 3dsdBUTE/IEM JOKYMEHTEI.

B ciiyuae ecsiu 3asiBUTe/b CaMOCTOSITEIbHO PeLn/I IPUHSATH MephI 10 yCTpaHeHUI0
HelIOCTaTKOB, TI0C/Ie WX YCTpPaHeHHs TIOBTOPHO oOpalrjaeTcs 3a IpeAoCTaBlIeHUeM
MYHULIMIAABHOW YC/IYTH B MOPsJiKe, IPelyCMOTPEHHOM HaCTOSLLUM a[IMUHUCTPAaTUBHBIM
perjaMeHTOM.

[To oKkOHYaHUM TIpUeMa 3asiB/ieHUs] U TpUaraeMbiX K HeMy [OKYMEHTOB,
CTeLUa/MCT, OTBETCTBEHHBIM 3a MPUEM [JOKYMEHTOB, BBbIZAEeT 3asiBUTE/I0 PACIUCKY B
MOJIyYeHUH OT Hero JOKYMEHTOB, C yKa3aHWeM WX MepeuHsi U JaThl UX MOJyYeHHUs
YTIOJTHOMOUEHHBIM OpPraHOM, a TaK)Ke C yKa3aHWeM TepeuHs JOKYMeHTOB, KOTOpbie OyayT
TIO/TyU€eHbI TI0 MeXXBe/IOMCTBEHHBIM 3apOCaM.

MakcrMasbHbIN CPOK BBITTOTHEHUST aAIMUHUCTPAaTHBHOM TIPOLIeIypPhI 110 MpUeMy U
PErucTpaLuu 3asB/eHust 0 TlepeBo/ie TIOMeleHUs U MPUIOXKEHHBIX K HEMY JOKYMEHTOB
cocraB/sieT 1 pabouuii ieHb C MOMEHTA TIOCTYTIIEHUS 3asIB/IEHUS.

KpuTepuii IpuHSTHUS pellieHus : MOCTyTIeHYe 3asiB/IeHUs O TiepeBo/ie MoOMell|eHuUs U
TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB.



Pe3ynbTaTOM a/MUHHUCTPAaTUBHOM MPOLEAYPHI SB/SETCS MPHUEM M PerucTpaLius
3asiB/IeHUsI O TlepeBo/ie MOMelleHUsI U TIPU/IOKEHHBIX K HeMY JOKYMEHTOB.

Wudopmaiiusi o ipueme 3asiBlieHUs: O MepeBo/jie TIOMeIlleHUs] U TIPUI0XKeHHBIX K
HeMy ZIOKYMeHTOB (DUKCUDYETCs B CUCTeMe 3JIeKTPOHHOTO JOKyMeHT000opoTa U (W/n)
JKypHaJie perucTpaLyy yroJIHOMOUYEHHOI0O OpraHa, MocJie Yero noCTyNMUBLINE JOKYMEHTHI
repeiatoTcsl JO/DKHOCTHOMY JIMLY [Jisi PACCMOTPEHUsI U Ha3HaueHHsi OTBETCTBEHHOIO
VICTIOJIHUATEJIS.

3.1.1.3. Ilpuem 1 peruvcrpauusi 3asiBjieHUSI U JOKYMEHTOB Ha TpeAoCTaB/IeHue
MYHUIMTIaIbHOU yCIyTu B (hOpMe 3/1eKTPOHHBIX JOKYMeHTOB uepe3 ETIT'Y, PIIT'Y.

[Tpu HaripaB/ieHUM 3asiBJIEHUS O TepeBO/ie MOMeLeHUs B 37IeKTPOHHOM (opMe (Tpu
Ha/IMUUKA TeXHUUYECKOH BO3MOJKHOCTH) 3asBUTE/N0 Heobxoaumo 3amojHuTh Ha EIITY,
PIIT'Y snekTpoHHYIO (opmMy 3ampoca Ha TIpejoCTaB/leHUWEe MYHHLMIAIBHOM YCIyTH,
MPUKPEINUTh K 3asiBJIeHUI0 B 3JIKTDOHHOM BHJe [IOKYMEHTbl, HeoOXoAuMmbie ist
TpeZiOCTaB/IeHNS MYHULIMIIAIbHON yCTYTH.

Ha EIIT'Y, PIII'Y pa3meliiaetcss obpasel] 3arojiHeHUs] 371eKTPOHHOU (hOpPMBI
3asiB/IeHus (3aripoca).

dopMaTHO-/IorThYecKasi MpoBepka C(OPMHPOBAHHOIO 3asBjeHHs (3ampoca)
OCYILL[ECTB/ISIETCSI aBTOMAaTHYeCKU T0C/ie 3ario/IHeHUsl 3asiBUTe/IeM KaXKJoro W3 rosiei
5/IEKTPOHHOM (opMbl 3ampoca. [Ipy BbISIBI€HMM HEKOPPEKTHO 3aroHEHHOTO II0Jist
5/IEKTPOHHOM (OpMBI 3armpoca 3asiBUTe/b YBeJAOMJ/ISIETCS O XapaKTepe BbISIBJIEHHOW
OLIMOKM U TIOpsi/IKe ee YCTpPaHeHUs TOCPeJCTBOM HWH(OPMALMOHHOTO COO0OIeHNs
HeroCpe/ICTBEHHO B 3/IEKTPOHHOU (popme 3ampoca.

CHEL[I/I&J'II/ICT, OTBETCTBEHHBLIN 3a IMpyeM M BbiAd4y JOKYMEHTOB, ITPU IMMOCTYIIJIEHWUH
3a4BJIEHUA 1 JOKYMEHTOB B 3/IEKTPOHHOM BH/€:

TIpoBepsieT 3/IeKTPOHHbIE 00pa3bl JJOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U MUCKa>KeHHOW MH(OpMaLuy;

pPerucTpupyeT JOKYMEHTbI B CHCTeMe 3JIeKTPOHHOTO JOKyMeHTOoOopoTa
YIOJIHOMOUEHHOT'O OpraHa, B >XypHaje perucTpalyd, B C/iydae OTCYTCTBUSI CUCTEMBbI
3/IEKTPOHHOTO IOKyMeHT0060pOTa;

(opmMuUpyeT U HaripaBJ/isieT 3asBUTE/I0 3/1eKTPOHHOe yBejjoM/eHue uepe3 EIITY,
PIIT'Y o monyuyeHWM W perucTpand OT 3asiBUTe/s 3asiBjeHusi (3armpoca) M KOMUU
JOKYyMEHTOB, B (CJlyyae OTCYTCTBUS TeXHUUYECKOW BO3MOXHOCTU aBTOMAaTHUYECKOTO
yBesomieHus 3asgsutesis yepes EIII'Y, PIIT'Y;

HaIlpaBJ/ideT HOCTYHI/IBH_[I/Iﬁ makeT AOdOKYMEHTOB [OJO/DKHOCTHOMY JIMIY
YIIOJITHOMOYE€HHOI'o OpraHa [Ajid paCCMOTDEHHUA W Hd3HAY€HHWA OTBETCTBEHHOI'O
HNCIIOJIHUTEJIA.

MakcrMasbHbIN CPOK BBITTOTHEHUS] aIMUHUCTPAaTHBHOM TPOLIelyPhI 110 [pUeMy U
pervcTpaluu 3asiBJeHUs O NepeBo/ie MOMeLLeHUs U TIPUIOXKEHHBIX K HEMY JJOKyMEHTOB B



cdopMe 371eKTPOHHBIX JOKYMEHTOB cocTaBsisieT 1 pabouuii leHb C MOMeHTa TOJyueHust
JIOKyMEHTOB.

KpuTepuii IpuHATHS peleHus: MOCTyTUIeHNe 3asiB/IeHUs O TIepeBo/le MOMeLLeHuUs U
TIPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM aMUHUCTPAaTUBHOM TIPOLIeAYPhl SIB/SIETCS MPUEM, PerucTparus
3asBJ/IeHHYs O TlepeBo/e TTIOMeLLeHNs U IPUIOXKEeHHBIX K HEMY JOKYMEHTOB.
3.1.1.4. Ilpu HarpaB/ieHUU 3asiBUTeJIeM 3asiBieHWsT W [JOKYMEHTOB B
YIIOJTHOMOUYEHHBIA OpraH MOoCPeACTBOM MOUTOBOW CBSI3U CITELIMAIUCT YIIOJTHOMOUEHHOTO
opraHa, OTBeTCTBEHHBIM 3a MPHEM U Bbl/lauy JOKYMEHTOB:

TIpOBepsieT TMPaBUIbHOCTEL a/[peCHOCTH KoppecroHAeHId. OmrbouHo (He 110
aZipecy) TIpUC/IaHHble THMCbMa BO3BpAIllAIOTCS B OpraHU3aliUi0 TIOUTOBOM CBSI3U
HEBCKDbIThIMU;

BCKDbIBaeT KOHBEPThI, MPOBEpPSeT Hajiuuve B HUX 3asiBieHUs1 U JJOKYMEHTOB,
00513aHHOCTH T10 MPe/IOCTaBIeHUI0 KOTOPBIX BO3/I0XKEHA Ha 3asiBUTEJIS;

IMMpoOBEpPAET, UTO 3adB/IeHHNe HallMCAHO pa36oquBo, (baMI/IJ'[I/II/I, HNMeHd, OTUeCTBa (HpI/I
H(':U'[I/I‘-II/II/I), HanMe€HOBaHHe, a/ipeC MeCTa XHTeJ/IbCTB4, aApeC MeCTOHAXOXXeHH,
HalTMCaHBbI ITO/IHOCTBIO;

MPOBOJUT TIEPBUYHYKO TPOBEPKY TMpeACTaBJIeHHbIX KOMUN JOKYMEHTOB, WX
COOTBETCTBUE JIEMCTBYIOIIEMY 3aKOHOJATelbCTBY, a TaKKe IPOBepsieT, UTO yKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM TOPSIZIKe,

MmpoBepdeT, UTO KOIMMH JOKYMEHTOB HEe UMEIOT HOBpE)K,E[EHHﬁ, Ha/IM4yre KOTOPBIX HE
MOo3BOJ/IsIeT OJHO3HAYHO MCTOJIKOBATH HMX COAE€PKdHHE, OTCYTCTBYKOT IIOAUYMCTKH,
IMMPUITMCKH, 3a4E€PKHYThIE€ C/I0BA, UCITPaBJ/IE€HHS.

MakcuMasibHbIM CPOK BBITIO/THEHUS aIMUHUCTPAaTUBHOU MPOLIeyPhI 110 TIPUEMY U
perucTparuu 3asiBieHusi O TlepeBo/ie MOMeIleHUsI U MPUIOKEHHBIX K HEMY JJOKyMEeHTOB,
MOCTYNUBIIUX TOCPeJCTBOM TIOUYTOBOM CBSi3W, cocTaB/isieT 1 pabouuii fieHb C MOMeHTa
TM0JIy4eHUsi JOKYMEHTOB.

KpuTepuii IpuHATHSA peleHus: MOCTYyTUIeHKe 3asiB/IeHHs O TIepeBo/ie MOMeLLeHUs U
MIPUJIO’KEHHBIX K HEMY JJOKYMEHTOB,

PEBYJ'IBTHTOM aAMHHHCTpaTHBHOﬁ npoueaypsl AB/AAETCA IIPpHUEM W pErnCTpanuia
3adBJIEHUA O I1epeBo/ie rMoMeljeHd U MMPUIOKEeHHbIX K HeEMY 10KYMEHTOB.

Wudbopmaius o ripueme 3asiBjieHUs O MiepeBo/ie TTOMELLeHNs U TIPUIOXKEHHbBIX K
HEMY [JOKYMEHTOB (HUKCHUDYeTCSI B CHUCTeMe 3JIeKTPOHHOTO [OKyMeHT000OopoTa
YIIOJITHOMOUEHHOT'0 OpraHa, B ’KypHaje perucTpalyy, B Caydae OTCYTCTBUSI CUCTEMBI
3/IEKTPOHHOTO I0KyMeHTo000poTa.

B eHb peructpanuu 3asBjieHus O TiepeBo/ie TTOMeLLleHUsl U MIPUJIOJKeHHBIX K HeMy
JIOKYMEHTOB, CIlelJUa/lMCT, OTBETCTBEHHbIM 3a TMpUEM [IOKYMEHTOB, TiepefiaeT
IOCTYIUBLLME [IOKYMEHTbl [O/DKHOCTHOMY JIMLy YIIOTHOMOYEHHOI'O oOpraHa Jjis
pacCMOTpeHUs1 U Ha3HAaUeHWs] OTBETCTBEHHOT'O UCTIO/THUTEJIS.



3.1.2. ®opmurpoBaHUe ¥ HaripaBjieHUe MeXXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3anuu), y4yacCTBYHOIIME B TpPeJOCTaB/€HUA MYHULIUNAJIbHOU yCIyrd (Opu
HeoOXO0MMOCTH).

OcHoBaHveM /i Hauvaja aJAMWHMCTPaTWBHOW IIpOLIeAypbl SIBJISETCS
Helpe/CTaB/ieHUe 3asiBUTe/leM [JOKYMEHTOB, IpeZlyCMOTPeHHbIX MOAIyHKTamu 2, 3, 4
nyHKTa 2.6.1 HacTosLero afMUHUCTPAaTUBHOI'O perjiamMeHTa.

Jo/DKHOCTHOE JIULIO YIIOJIHOMOYEHHOI'0 OpraHa IpU MOJIyYeHWH 3asiBJIeHUsT O
repeBo/ie TOMeIleHUsI U TPUIO’KEHHBIX K HeMY JOKYMEHTOB, MOpydaeT CITeLUalInuCTy
COOTBETCTBYIOLL[ETO OT/e/ia TIPOM3BECTU UX TTPOBEPKY.

B ciyuae, ec/ii CrieliaiiCTOM COOTBETCTBYHOILIETO OT/iesa Oy/1eT BhIsIB/IEHO, UTO B
TepeyHe TMpe/CTaBJeHHbIX 3asBUTE/eM [JOKYMEHTOB OTCYTCTBYKOT [IOKYMEHTHI,
TpeyCMOTpPeHHbIe MOANYHKTamu 2, 3, 4 niyHkTa 2.6.1 HacTos1ero afMUHUCTPATUBHOT O
perjiaMeHTa, [PUHMMAEeTCd  pelleHWe O  HalpaBjeHWU  COOTBETCTBYIOLLIUX
Me>XBeJJOMCTBEHHBIX 3arpOCOB.

Me>xBeJOMCTBEeHHbIe 3arlpOChl HAIlpaB/SIFOTCS B CPOK, He TIpeBbILLIAOIAN 3
pabouux HeH Co [THST perUCTPaIvK 3asiBJIEHUS O TIepPeBO/ie TIOMEIT[eHUS 1 ITPUI0KEHHBIX K
HeMY JJOKyMEHTOB OT 3asiBUTeJIsl.

HarmpaByiieHne Me>XBeJJOMCTBEHHBIX 3allpOCOB OCYIECTBJISIETCSI B 3/IEKTPOHHOU
dbopmMe C WCMNOMb30BaHWEM €[UHOM CHUCTeMbl MeEXXBeJOMCTBEHHOTO 3/71eKTPOHHOTO
B3aWMO/ZIEMCTBUS Y MOAK/IFOUEHHOW K Hel perMOHa/IbHOM CUCTeMbl ME)XBeJOMCTBEHHOT O
3JIEKTPOHHOTO B3aUMOZIENCTBUSI.

CHEL[I/IEUII/ICT COOTBETCTBYIOLLIEIO OT/AE/1a, OTBETCTBEHHBLIN 3a MNoArOTOBKY
AOKYMEHTOB, 00s13aH IPpUHATD H€O6XO,£[I/IMI:I€ Mepbl [Jid II0OJIy4eHHMs OTBe€Td Hd
MeXBeQOMCTBEHHEIE 3dITPOCHI B YCTAHOBJ/IEHHBIE CDOKH.

B cnydae He mocTymnieHUsI OTBeTa Ha MeXXBEJOMCTBEHHBIM 3arpoC B CPOK,
YCTaHOBJIEHHbIA MYHKTOM 2.6.3 aJIMUHUCTPAaTHBHOTO perjiaMmeHTa MPUHUMAalOTCSl Mephl B
COOTBETCTBUM MOAMYHKTOM 3 MyHKTa 3.1 HaCTOSIero aAIMUHUCTPAaTUBHOIO perjiaMeHTa.

Kputepuii TnpUHATHAS peIlleHusi: HeNpeACcTaB/leHHWe [IOKYMEHTOB,
TpelyCMOTPeHHbIX MOANYHKTamMu 2, 3, 4 nyHKTa 2.6.1 HacTos1[ero agMUHUCTPATUBHOT'O
persaMeHTa.

Pe3y/ibTaTOM a]IMAUHUCTPAaTUBHOM MpOLeyphbl SIB/SETCS TOyUyeHre B pamMKax
Me)XBeJJOMCTBEHHOTO 3JIEKTPDOHHOTO B3aUMO/IEMCTBUSI [OKYMEHTOB (MX KOMWW WU
CBeZIeHUM, COZIePXKalI[UXCSI B HUX), HeOOXOIUMBIX [I7Is TIPeJ0CTaB/IeHUs] MyHULIUITATbHOM
yCJIyTH 3asiBUTEJTIO, TM0O0 oTyyeHre HHMOOPMaliY, CBHIeTeTbLCTBYIOMIe 00 OTCYyTCTBUM
B pacropsbkeHWMM OpraHoB (OpraHusalyi), ydYacTBYKOIIMX B TpeJOCTaBAeHUU
MYHULMIIQ/IBHOW yCIYTH, JOKYMEHTOB (MX KO UM CBeJiIeHUM, COAEPXKall[UXCs B HUX),
HeoOXOUMBIX /IS TIPeZI0CTaBIeHUs] MYHHUI[UTIATILHON YCIyTH.

dukcaluys pe3y/abTaTa BbIIOJHEHUs] aJIMUHUCTPAaTMBHOW TIpOLIelypbl He
TIPOU3BOIUTCS.



3.1.3 [IpuHATHE peliieHus 0 TIepeBo/ie Wi 00 0TKa3e B IIePeBO/Ie KUJIOT0 TTOMEeITIeHHsT
B HEXXUJIble U He)XUJIble MIOMeLLeHUs B )KUJIOe TIOMell|eHUe.

OcHoBaHyeM /i1 Havasla aJ[MMHUCTPAaTMBHOM MpOLelyphl SBJISETCS TOyUeHue
YIIOJIHOMOUEHHBIM OpraHOM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 Hacrosiero
aJJMUHUCTPAaTHBHOIO perjiaMeHTa, B TOM YHWCJIe 0 KaHajaM MeXXBeJOMCTBEHHOIO
MHGbOPMaI[MOHHOTO B3auMoelicTBUs, MO0 uH(OpMaIMK, CBUAETENLCTBYIOIIENH 00
OTCYTCTBUHU B PacrOpsDKeHWH OPraHoB (OpraHu3aliyii), y4acTBYIOLMX B [peJ0CTaBIeHUN
MYHMLMIIATBHOW YCIYTH, JOKYMEHTOB (MX KOIWMM WY COZepPrKalljuXxCs B HUX CBeZeHUM),
HeoOXOIUMBIX [I7IsI TIPe/[OCTaB/IeHHsI MYHULUIAIBHON YCTyTH.

OTBeTCTBEHHBLIM 3a BBINIOJTHEHHUE aAMHHHCTpaTHBHOﬁ nponeaypbl ABJJIAETCA
AOJDKHOCTHOE JTUIIO YITIOJTHOMOYEHHOI'O OpTrdHa.

CrieLManucT oThena/ yroJHOMOYeHHass KOMMCCHUSI TPOBOAMUT aHaIu3
Npe/iCTaB/eHHbIX [JOKYMEHTOB Ha Ha/Juyhe OCHOBAHWUW [Jis TIPUHSTUSI pelleHUs, U
MO/ITOTaB/IMBaeT TPOEKT pellleHHsi O TepeBoJie WU 00 OTKase B TepeBO/ie >KUJIOTr0
TOMeIlleHUs] B HEXW/I0e U HEXW/IOro TOMeleHus B JKWJIoe TMoMelleHrde 1o (opme,
yTBep)KAeHHON mocTtaHoB/meHueM [IpaButenbctBa P® ot 10.08.2005 N° 502 «O6
yTBep>XJeHUH (POpMbI YBeJOMJIEHHS O TTepeBo/ie (OTKa3e B IepeBO/ie) )KUIOT0 (HeXKUIIOT0)
TIOMell[eHUs] B HeXKU/10e (PKUioe) roMelreHre».

[Ipy mocTymnyieHUu B YIIOJTHOMOYEHHBIM OpraH OTBeTa OpraHa rocyZapCTBeHHOU
B/aCTW, OpraHa MeCTHOTO CaMOyITipaBjieHUss JU0O0 TI0/IBeJOMCTBEHHON OpraHy
roCyJapCTBEHHOU BJIaCTM WM OpraHy MeCTHOrO CaMOYIpaB/ieHWsl OpraHu3alyd Ha
ME>XBEIOMCTBEHHBIN 3aIpoC, CBUETE/TLCTBYIOIIEro 00 OTCYTCTBUM JOKYMeHTa U (W)
rnHbopMaIu, HeoOX0IUMBIX [IJIs1 TIepeBO/Ia KUJIOTO TIOMeIlleHUs B HeXKU/Ioe TIoMelTieHue
WA HEXWJIOr0 MOMeLLeHUsT B JKWJioe TIOMell[eHue B COOTBeTCTBUM C MyHKTOM 2.6. 1
HaCTOSILL[er0 aJIMUHUCTPAaTUBHOIO perjiaMeHTa, U eC/Id COOTBEeTCTBYIOLIUM JJOKYMEHT He
TIpe/iCTaB/ieH 3asiBUTe/IeM 110 COOCTBeHHOW UHUIMaTHBe, YII0JITHOMOUEHHbIN OpraH Ioc/ie
TIO/Iy4YeHUs yKa3aHHOTO OTBeTa yBeAOMJIseT 3asBUTe/s O IOyYeHUU Takoro oTBeTa, U
Tipe/ijlaraeT 3asiBUTETIO TIPeICTaBUTh AOKYMEHT U (U/1) UH(OpMaIuio, HeoOXoguMble [/st
TIPOBe/leHUs1 TIepeBO/ia JKWIOrO TOMEeL[eHUs] B HeXXWoe TMOMeLleHue WU HEeXUI0r0o
TIOMell[eHUs B JKWoe T[OMellleHWe B COOTBETCTBMU C NyHKTOM 2.6.1 HacTosllero
a/IMUHMCTPATUBHOTO perjamMeHTa, B TeueHWe TMATHAAl[aTH pabouux [gHeW o [HSA
HaripaBJ/IeHUs YBeJOMJIEHUSI.

[Ipy HempejACTaB/IeHUU 3asBUTE/IEM [JNOKYMEHTOB, HEOOXOAWUMBIX [IJIsi
Npe/loCTaB/AeHUsI MYHUIMIIATBHOM yCIyrdM, B yKa3aHHOM CJydae, CIeLAaJuCT
COOTBETCTBYIOIL[ETO OT/Ze/a TO/Ar0TaB/IMBaeT TMPOEKT pellleHUs 00 OTKa3e B IepeBojie
JKAJIOTO TIOMell[eHWsI B HeXXW/ioe TIOMellleHWe WA HeXWIOTO TIOMeIeHHs B JKUioe
roMelieHue.

PeriieHrie 06 0TKa3e XKU/IOTO TIOMelleHUs] B He)KU/Ioe ToMellleHre WU HeXKUIoro
TIOMellleHHs B )KUJI0e TTIOMelleHre J0/DKHO COZlep>KaTh OCHOBaHUsI OTKasa C 00si3aTelbHOM
CCBIJIKOM Ha HapyLIeHUSI.



PetiieHuve o niepeBofie Win 00 OTKase B repeBo/ie KUJIOTO TIOMell[eHUsT B HeXXU/Ioe
NoMellleHhe WM HEeXWIOro TOMellleHusi B JKWioe TIOMellleHhe TOZUChIBaeTCs
JOJDKHOCTHBIM JIMLIOM YIIOJTHOMOUEHHOT'O OpraHa B [BYX 3K3eMIUIIpaxX U TepejaeTcs
CHeLUaIuCTy, OTBETCTBEHHOMY 3a MPHUeM-BblJjauy JOKYMEHTOB.

B ciyyae mpepcrasiieHUs 3asB/IeHUs O NepeBofe romelneHus uyepes MOI]
JOKYMEHT, TMOATBEP)KJAIOLMKA NPUHATHE pelleHus], HarpaB/seTcss B M®II, ecin vHoM
crioco6 ero rMoJiyueHUst He YKa3aH 3asiBUTeJIeM.

MakcuMasibHbIA CPOK BBITIOJTHEHUS] aJMUHUCTPAaTUBHOM MPOLIelyPbl IPUHSTHS
pellieHUs1 O TepeBojie WM 00 OTKa3e B TepeBO/jie >KUIOTO TIOMeIleHUs] B HeXXWUJble U
HEe)XUJ/Ible TOMELLeHUs B J)KUJIOe TIOMeLeHHe He MOXKET MpEeBbIIaTh CPOKA MATH JHEU CO
OHS TIpeJCTaB/leHHs B YIIOJIHOMOYEHHBI OpraH [JOKYMEHTOB, 0O0s3aHHOCTb TIO
Tpe/iCTaB/IeHUI0  KOTOPbIX B  COOTBETCTBMM C TIyHKTOM 2.6.1  HacTosllero
aJMUHUCTPATUBHOI'O perjiaMeHTa BO3JI0XKeHa Ha 3asiBUTeJIsl.

Kpurepuii NpuHATHA pellieHrs: Haauuve (OTCYTCTBHE) OCHOBAHUM JJIg OTKasa B
TIIpe/loCTaB/IeHUY MYHULIMIIa/IbHOU YC/IYTH, IpeAlyCMOTPEHHBIX ITyHKTOM 2.7 HaCTOSILero
aJIMUHUCTPATUBHOIO perjiaMeHTa.

Pe3ynbTaTOM aJMUHUCTPAaTMBHOM TIPOLIEAYPbl SIBASIETCS TIOCTYIUIEHWE K
CreLuaIncTy,

OTBETCTBEHHOMY 3a TPHEM-BbiZlauy AOKYMEHTOB, DellleHusi O TepeBojie WM 00

OTKa3e B TepeBO/ie >KUIOTO TOMeIeHHs B HeXXU/Ible U HeXXU/ble TIOMELIeHUs B JKUI0e
TOMeILleHHe.

Pe3ybTaT BBINOJHEHUSI aZ[MUHUCTPAaTUBHOM MPOLieAyPhl (PUKCHUPYETCS B CUCTEME
3JIEKTPOHHOT'O IOKYMeHT0000pOTa yIIOJTHOMOUEHHOTO OpTaHa, )KypHaJie PerucTpalyu.

3.1.4. Brigaua (HampaB/ieHMe) AOKYMEHTOB [0 pe3y/bTaTaM MNpeAoCTaBIeHUs
MYHULIUMNAJbHOU YCTyTH.

3.1.4.1. Beigaua (HarpaB/ieHWe) JOKYMEHTOB IO pe3yJ/ibTaTaM MpeOoCTaB/IeHUs
MYHULIUMNAJIBHOU YC/IyTU B YIIOJITHOMOYEHHOM OpraHe.

OcHoBaHueM [/l Hauasa TpoLefypbl BblJauM JOKYMEHTOB $SIBJ/IIeTCS Hajuuve
chOpMUPOBAaHHBIX  JIOKYMEHTOB,  SIBJIAIOIIUXCS  Pe3y/JbTaTOM  TMpe/lOCTaBIeHUs
MYHULIAMNAJIbHOU YCTIyTH.

Onst monydeHUst pe3yJibTaTOB TPeAOCTABAEHUS MYHULUIIAJBHOW YCIyTU B
OyMa>kHOM BH/ie U (W/IN) /11 CBEPKH 3/IEKTPOHHBIX 00pPa30B JOKYMEHTOB C OPUTHHAIAMH
(mpu HarpaB/ieHUM 3ampoca Ha mpejocTaBieHue ycnyrd udepe3 EINTY, PIIT'Y (mipu
Ha/IMYMU TeXHUYECKOW BO3MOXKHOCTH) 3asiBUTE/Ib TIPeAbBIIseT C/IeyIOLIe TOKYMEeHThI:

1) JIOKYMEHT, Y[ 0CTOBEPSIIOLLIUN TMYHOCTD 3asiBUTEJIS;

2) AOKYMEHT, HO,Z[TBEP)K,Z[EII-OH.[HIZ ImojiHoMouud 1IpeaCTaBUTE/IA  Ha
nojiyyeHre 10KyMeHTOB (ECJ'[I/I OT UMeHU 3adBUTesId 'EI;EI‘/JICTBYET Hpe,D;CTaBI/ITEJ'[b);

3) pacrivcka B MOTyUYeHUH JOKYMEHTOB (TIpU ee HaJIMUUU Y 3asiBUTEIS).



CrieLlMaiMcT, OTBETCTBEHHBIM 3a MPUEM U BblJjadyy AOKYMEHTOB, MpHU Bbijaue
pe3yJibTaTa MpeoCTaB/eHys yC/IyTh Ha OyMa>KHOM HOCHTesTe:
1) yCTaHaB/MBAET JINYHOCTh 3asBUTEJISI JIMOO ero TpejCTaBUTe/Is;

2) NpoBepsieT MpaBOMOUMS TpeJCTaBUTENs 3asBUTeENsT [eMCTBOBaTb OT
VIMEHU 3asiBUTeJIs IIPU MOJTyUYeHUH JOKYMEHTOB;

3) BbIJ]aeT JJOKyMEHTHI;

4) perucTpupyeT (akT BbllauM JOKYMEHTOB B CHCTeMe 3J1eKTPOHHOIO
JIOKyMeHTO000pOTa yIIoJTHOMOUEHHOTO OpraHa 1 B KypHaJie PerucTpaliyy;

5) OTKa3bIBaeT B BblJlaue pe3ysbTaTa IpeAoCTaB/ieHrsI MyHULIUMNAIbHON
YCJIYTU B CJIydasx:

« 3a BbIfIaueii JOKYMeHTOB 00paTH/IOCh JIMLI0, He SIBJIsAIOIeecs 3asBUTeseM (ero
Tipe/iICTaBUTEJIEM);

« 0OpaTHBIIIeeCs U0 0TKA3a/0Ch TIPeJbSIBUThL JOKYMEHT, yI0CTOBEPSIOIIHIA
€ro JIMYHOCTb.

B cnyuae nosauu 3asgBuTe/IeM JOKYMEHTOB B 3/IeKTPOHHOM BUJe IOCPeCTBOM
EIIT'Y, PIII'Y v yka3aHuu B 3arpoce O MOJIy4YeHWH pe3yJibTara [peoCcTaB/ieHus YC/IyTU B
5JIEKTPOHHOM BH/I€, CIIeLIMaIvCT, OTBEeTCTBEHHBIM 3a PUEM U BbIZIauy JOKYMEHTOB:

1) yCTaHaB/UBAET JIMUYHOCTh 3asBUTEJIS JIMOO ero TpejCTaBUTe/Is;

2) NpoBepsieT MPaBOMOUMS TpeJCTaBUTENs 3asBUTeENsT [€MCTBOBaTb OT
VIMeHH 3asiBUTeJIS TP NTOJTYUYeHUU JOKYMEHTOB;

3) CBepsieT 3/IeKTPOHHbIe 00pa3bl /JOKYMEHTOB C OpWUrMHanamu (mpu
HarpaBJ/IeHWM 3arpoca U JOKYMEHTOB Ha TipejocTaBjieHue ycayru yepes EIIT'Y,
PIIT'Y;

4) yBe[OMJIsIeT 3asiBUTeNII O TOM, UTO Ppe3y/bTaT MpeaoCTaB/IeHUs

MYHUIUTIAaIBHON YCIyTy OyeT HarmpaB/ieH B MMUHbIN KabuHet Ha EIIT'Y, PIIT'Y B
(dbopMe 371eKTPOHHOTO JOKyMeHTa.

[Ipy ycCTaHOBIEHUM pacCXOXAeHWM 3eKTPOHHbIX 00pa30B [OKYMEHTOB,
HaripaB/IeHHbIX B 3/IEKTPOHHOW (opMe, C OpPUTrHMHAaJaMH, pe3y/bTaT MpeJ0CTaBIeHUs
yCJIyTY 3asgBUTeTI0 He Haripas/sieTcs yepes EIIT'Y, PIIT'Y, o ueM cocTtaB/isieTcs aKT.

B cnyyae, eciiv IpUHSTO peliieHNe O riepeBojie Wik 06 0TKase B TiepeBo/ie KUI0Tr0
TIOMell[eHUs B HeXKU/Ible ¥ HeXKU/ible TIOMell[eHUs B )KUjI0e IoMellleHre, JaHHOe pellleHue
CKaHUPYeTCs W Hampas/sieTcs 3asBurento uepe3 EINTY, PIII'Y mubo HampasssieTcss B
(dbopMe 3/IeKTPOHHOTO AOKYMEHTa, MOJIKMCAHHOIO 3/€KTPOHHOW MOJIMUCHI0 B JIMYHBIA
KabuHeT 3asBuTesiss Ha EIN'Y, PIIT'Y. /laHHOe pellieHWe BBIJAETCS WM HAIpaBJIseTCs
3asBUTEJTIO He TI03/IHee YeM uepe3 TPU pabouuX JHS CO HS MPUHSATHS TAKOTO peIeHus 1
MO>KeT OBbITh 00>Ka/I0BaHO 3asiBUTE/IEM B CyZieOHOM TIOpSsi/IKe.



MakcuMaabHbIM CPOK BBITIOJTHEHUST JAHHOW aJMUHUCTPAaTUBHOU MPOLIEAYPbI
coctaBisieT 3 pabouux AHS CO AHS TIDUHATHS pelleHus O repeBoje Wid 06 oTkase B
TiepeBOo/je XKUJI0T0 MOMEILeHUsI B He)KUJTbIe U HEXKUJIble TIOMEeILeHHUS B )KUI0e TTIOMellleHue.

KpuTtepuii IpUHSTHS pellieHus: TIPUHSATHE PelllieHus 0 TiepeBoie Win 06 oTKase B
TepeBOo/ie KUJIOT0 MOMEILeHUS B HEXKUJI0€, Y HEXKUJIOT0 TTIOMEILeHHUS B )KUI0e MIOMellleHHe.

Pe3ypTaTOM aZ/MUHMUCTPATUBHOU NIPOLIeyPHI SIBJISIeTCS Bbllaua Uy HallpaB/ieHue
Mo ajipecy, YKa3aHHOMY B 3asiBjieHuu, 6o uepe3 M®L], EIT'Y, PIII'Y 3asBuremto
[IOKYMEHTa, IMOATBepP)KAAroLero NpUHATUE TaKOro pelleHusl.

Pe3ybTaT BBINOJHEHUST aZ/MUHUCTPAaTUBHOU MPOLeAYPhl (PUKCHUPYETCS B CUCTEME
3JIEKTPOHHOTO JOKYMeHTO000pOTa YO THOMOUEHHOTO OpraHa U B KypHasie perucTparym.

ITopsiAoK HucnIpaB/IeHUs AOMYIeHHbIX 0MeYaToK
4 oM00K B BBIAAHHBIX B pe3y/bTaTe MpeJoCTaB/IeHUs
rocy/JapCTBeHHOH YCIyTrH JJOKyMeHTax

3.6.1. B c/iyuae BbISB/IEHUS 3asBUTEIEM OIEUaTOK U OIMMOOK B TIOJyUEHHOM 3asBUTE/IEM
JIOKYMeHTe, SB/SIOIIMMCS pe3y/IbTaTOM TpeJ0CTaB/eHusl TOCYapCTBEHHOM yC/IyTH, 3asBUTe b BIIpaBe
00paTuThCS B yrpaB/ieHWe COLMATbHOW 3all[UThl HaceeHus C 3asB/ieHHeM B TIPOM3BOJIbHON (opme 00
WCTIpaB/IeHUM JIOMYIIeHHBIX OIeYaToK M OIIMOOK B BBIJAHHOM B pe3y/bTaTe IpeoCTaBeHUs
roCy/lapCTBEHHOM YC/IYTH IOKyMeHTe.

3asiBneHrde 00 WCTpaBleHHU [IOMYILeHHbIX OIeYaTOK U OLIMOOK B BbIJAaHHOM B pe3y/ibTare
TIpe/IOCTaB/IeHNs TOCYZAPCTBEHHOM YC/IYIM [JOKYMeHTe C yKa3aHueM criocoba MHGOPMHPOBAHHUS O
pe3ysbTaTax ero pacCMOTPeHHsi W JOKYMeHT, B KOTODOM CO/iep)KaTCs OreyaTKhu U OLLIKOKH,
TIPe/ICTaBJISTFOTCS CJIeIYIOLIMMH CIIoCo0amu:

a) MMYHO (3asiBUTe/IeM TIPeJCTaB/IsIeTCsl OPUTHMHAJ JOKYMeHTa C orleyaTKaMy U OIIOKaMm);

0) uepe3 opraHW3alUi0 TIOUTOBOM CBSI3U (3asBUTE/IEM HAarpaB/seTCs KOMUS JOKYMeHTa C
oreyaTkaMu U OLLIMOKaMu).

3.6.2. PaboTHWK yTIpaB/ieHWs] COI[MAJBHON  3alllUThl HACe/JIeHWs, OTBETCTBEHHBIA 3a
npe/ioCTaB/IeHHe roCyJapCTBeHHOM YC/IyTH, pacCMaTpuBaeT 3asiB/ieHNe, [pefiCTaB/IeHHOe 3asBUTesIeM, U
TIPOBO/IUT TIPOBEPKY YKa3aHHBIX B 3asiBJIEHUM CBeJeHHI B CPOK, He MPeBbILIANIA 2 pabounx gHel C
JlaThl perucTpaLi COOTBETCTBYIOLLIErO 3asiB/ICHUS.

B cnyvae BbIsSIB/IeHHSI [OMYIIEHHBIX OMEUaTOK W OMMOOK B BBIZAHHOM B pe3y/bTaTe
TIpe/IoCTaB/IeHUs] TOCYJAapPCTBEHHOM YCIYTU JOKyMeHTe PAaOOTHUK yIpaB/eHHsl COLMaIbHOM 3allUThI
HaceJIeHUs, OTBeTCTBEHHBIN 3a Npe/loCTaB/IeHre TOCyJapCTBeHHOM YC/IYTH, OCYLeCTBIIsieT UCIIpaB/IeHue
Y 3aMeHy yKa3aHHOT'O JIOKyMeHTa B CPOK, He TpeBbIlIaloIIMi 5 pabourx JHeil ¢ MOMeHTa perucTparuu
COOTBETCTBYIOLLIETO 3as1BJIeHUSI.

JloKyMeHT, cofiep>Kalliiii orie4aTKy U OIIMOKH, 10C/ie 3aMeHbI MO/I/IeKUT YHUUTOXKEHHIO.

3.6.3. B c/yuae OTCyTCTBUSI OTeuYaTOK M OIIMOOK B BBIZAHHOM B pe3yJbTaTe Tpe0CTaBIeHUs
rOCyJapCTBEHHOM yC/Iyru [OKyMeHTe paOOTHUK YIIpaB/ieHUs] COLIMAIbHOM 3all[UThl HaceseHus,
OTBETCTBEHHBIN 3a TpPeAOCTaBlIeHHe TOCY/AapCTBEHHOW YC/IyrH, TMMCbMEHHO COoo00IaeT 3asBuUTen0 00
OTCYTCTBUM TaKWX OMeYaTOK M OMIMOOK B CPOK, He TIpeBbIlLIAOIIMK 5 pabounx AHell C MOMeHTa
perucTpanyy COOTBETCTBYIOLLErO 3asB/IeHNSI.

4. ®opMBbI KOHTPOJIA 3a UCIIO/IHEHUEeM
a/iAMMHUCTPAaTUBHOI'0 perjiaMeHTa

4.1. HOpH,[[OK OCyILIEeCTB/IEHHUA TEKYINEro KOHTPOJIA 3ad CO6JII-O,Z[EHH€M n
HCIIO/JITHEHHWEM OTBETCTBEHHBIMM [OO/DKHOCTHBIMH JIMIIaMK T10JI0>KeHHUH HaCTOod11ero
dIMHWHHUCTPATHUBHOI' O perjiaMmeHTa n HNHBIX HOPMATHUBHBIX IpaBOBBIX dKTOB,



yCTaHaB/IMBAIOL[MX TpeOOBaHUS K TpeA0CTaB/IeHUI0 MYyHULIUMAIBHOU YCIyTH, a Takxke
TIPUHSITUEM UMU DPellieHUH.

Texyiyii KOHTPOJIb 3a COO/MIOIeHeM U UCTIOTHEHUEM JI0/KHOCTHBIMU JIULIAMU
YIIOJTHOMOUEHHOI'0 OpraHa yueTa MOJIOXKeHWW JAaHHOTO aJIMUHUCTPAaTUBHOIO perjiaMeHTa
M WHbIX HODPMATHMBHBIX TIPAaBOBBIX aKTOB, YCTAHABAMBAWOIIMX TpeOoBaHUSA K
MpeIoCTaBAeHUI0 MyHULMIIABHOW YC/IYTH, a TaKXKe MPUHATHEM MMU pelleHul (panee -
TeKYIIUA  KOHTPOJIb  [JeSTeJbHOCTH)  OCYLUeCTB/ISeT  JO/DKHOCTHOE  JIULO
YIIOJIHOMOUEHHOT'O OpraHa.

TeKy111ii KOHTPOJIb OCYIIECTB/ISIeTCS Iy TeM TIPOBeieHHs] TTPOBEePOK COOI0IeHUs U
WCIIOJIHEHUS O/DKHOCTHBIMU JIMI[AMHA W COTPYJHUKAMM TI0JIOXKEHWM HaCTOSILero
aJMUHUACTPAaTUBHOTO  perjaMeHTa W HWHbIX HOPDMaTHMBHBIX TMPAaBOBBbIX  AaKTOB,
yCTaHaB/IMBAIOLMX TpeboBaHUs K TIPej0CTaB/IeHUI0 MYHULIMIIAIbHON YCTYTH.

4.2. TlopsiloK ¥ TIepUOAUYHOCTh OCYILEeCTBJEHUSI MJIAHOBBIX W BHEIJIAHOBBIX
TIPOBEPOK TOJ/IHOTHI M KauecTBa Mpe/0CTaB/JIeHUs] MyHUIUIIAIbHOM yCIYTH, B TOM UKC/ie
MOPSAI0K U (POPMbI KOHTPOJIsI 3@ TIOJIHOTOM M KaueCTBOM Ipei0CTaB/IeHNs] MyHULIUTNAIbHOU
YCIIyTH.

KOHTpO/Ib 3a TIOJTHOTOM M KaueCTBOM TIPe0CTaB/IeHUs] MYHHUIUIA/TILHON yC/IyTH
BK/TFOUAeT B ce0sl MpoBeZieHre MPOBEPOK, BbISB/IEHWE W YCTpaHeHWe HapylleHWH TpaB
3asiBUTEJIEH, PUHATHE PeIlleHui 1 TI0ITOTOBKY OTBETOB Ha MX oOpallleHus1, cojiepsKaliiye
>kanoObl Ha JleticTBUs (Oe3/elicTBYe) COTPYHUKOB.

HPOBEPKI/I IMO/THOTBI M Kd4deCTBd IIPpeaOoCTaB/IEHUSA MYHHHHHaHBHOﬁ yaiyru
OCyeCTB/IAKOTCA Ha OCHOBaHHUH pacnopﬂmeHHﬁ YIIOJIHOMOY€HHOI'O OpraHa.

[TpoBepky MOTYT OBITH TIJTAHOBLIMH 1 BHEIVIAaHOBBIMU. [10PSIIOK ¥ TT€PUOAUYHOCTD
TJIAHOBBIX MIPOBEPOK YCTaHAaB/IMBAKOTCS PYKOBOJAUTE/IEM YIIOJTHOMOUYEHHOTO opraHa. [1pu
MpOBEPKEe  pacCMaTpUBAlOTCI BCe  BOMPOCHI, CBSI3aHHble C  TpeJOCTaBIeHUEM
MYyHUIMTaAbHOW yCAyrd (KOMIUIEKCHble TIPOBEPKU), WM OT/e/ibHbie BOIPOCHI
(TemaTHueCKue TTPOBEPKH).

BHemniaHOBbIe TIPOBEPKU MPOBOASATCS il TIPOBEPKU (DakTa yCTpPaHEHUs] paHee
BBISB/IEHHbIX HapyIlleHWM, a TakKe B C/iyuae TIOJiyueHHs Kajobd Ha elCTBUsA
(6e3meiicTBUE) COTPYAHUKOB. ITpOBEpKM TaKyKe IMPOBOSTCS 110 KOHKPETHOMY 00pallleHHIO
3asIBUTEJIS.

[TeproAMYHOCTH OCYIIECTB/IEHHUS TJIAaHOBBIX MPOBEPOK - He peke OJHOrO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh /I0/PKHOCTHBIX JIULI, YTIOJTHOMOUEHHOTO OpraHa 3a peleHust
u JeiictBus (Oe3melicTBue), TpHUHHMaeMble (OCYI[eCTB/sSieMble) HWMH B  XO7e
TIpe/IoCTaB/eHUsI MyHULUTIATbHOU YCIYTH.

[To pe3y/sibTaTam TPOBEpPOK B C/iyyae BbISBAEHUS HapYILIEHUM T10/I0’KeHUM
HaCTOSIIIlero aAMUHUCTPATUBHOIO perjiaMeHTa U MHbIX HOPMaTUBHBIX MPaBOBbLIX aKTOB,
yCTaHaB/IMBAIOIMX TpeOOBaHMs K TIPeJ0CTaBIeHUI0 MyHULIUITATbHON YCTYTH, BUHOBHBIE



COTPYJHUKM U [JO/DKHOCTHbIe JIMIla HeCyT OTBeTCTBEHHOCTb B COOTBETCTBHUU C
3aKOHO/1aTeIbCTBOM Poccuiickon ®efepalivu.

COTpyJHUKH, OTBETCTBEHHbIe 3a TpUEM 3asiBieHWd U JOKYMEHTOB, HECYT
TepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a CoO/IoZieHre CPOKOB U TOpsiika TpuemMa U
perucTpalnuu JOKYMeHTOB.

COTpyJHUKU, OTBETCTBEHHBIE 3a TIOATOTOBKY I0KYMEHTOB, HECYT MePCOHA/IbHYIO
OTBETCTBEHHOCTH 3a CODJTI0/ileHre CPOKOB U TIOpsiKa 0pOpPMIIeHHs IOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a Bbifauy (HampaB/ieHWe) OKYMEHTOB, HECYT
TepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/MIOfieHVe TIOpsiika BbIJauud (HarpaB/ieHUs)
JNIOKYMEHTOB.

o/mKHOCTHOE NULIO, TIO/THCaBIIee JOKyMeHT, ChOPMUPOBaHHBIN TI0 pe3y/bTaTaM
Tpe/loCTaB/eHUsI MYHULIUMNA/JbHOW YCIyTH, HeCceT TMepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a
ITPAaBOMEPHOCTH TIPUHSITOTO PellleHys U BblJjauy (HarpaB/ieHHe) TaKOTO JOKYMeHTa JIUIy,
ripe/icTaBUBIIIeMY (HallpaBUBILIEMY) 3asiB/ieHUeE.

[TepcoHanbHast OTBETCTBEHHOCTh COTPYAHUKOB U [IO/DKHOCTHBIX JIML] 3aKPETIsieTCs
B MX JIO/DKHOCTHBIX MHCTPYKILIUSIX B COOTBETCTBUHU C TpeOOBaHHSMM 3aKOHOJATeIbCTBA
Poccurickon ®eneparum.

4.4. TlonoxxeHusi, xapakTepu3sytoliue TpeboBaHusI K MOPsAKY U hopMaM KOHTPOJIs
3a TpeoCTaB/IeHueM MYHHULIMIIAJIBHOM YC/Iyr'M, B TOM YMCJ/Ie CO CTOPOHBI IpaXkiaH, UX
00beIMHEeHUH W OpraHu3alyi.

KoHTpoJIb 3a MCIoTHeHWeM J@aHHOT0 aZIMUHUCTPATUBHOTO PerjiaMeHTa CO CTOPOHBI
rpakiaH, WX OO0bBeIVWHEHWM W OpraHu3aliid SIBJISIeTCS CaMOCTOSATE/TLHON (GopMoit
KOHTPOJIS M OCYIeCTB/ISIETCA TIyTeM HaripaBieHus oOpalleHHud B YIOJTHOMOUEHHBIM
opraH, a Takxke TiyTeM oO)karoBaHUs JAeMcTBuil (Oe3ZeicTBUsA) U pelleHuH,
OCYLIEeCTB/IsIEMbIX (MIPUHATBIX) B XO/le MCIIOJIHEHUSI HACTOSIIEr0 aJMUHUCTPAaTUBHOIO
perjiameHTa.

'paxgaHe, X 00beJUHEHWs] M OpPraHM3allMy BIpaBe HAIPaB/SAThb 3aMevaHus U
MpeyIO’KeHUs] MO0  YJy4YlIeHWH) KadyecTBa U JIOCTYITHOCTH  TpeJoCTaB/IeHUs
MYHULIAMNAJIbHOU YCTyTH.

6. JocyaedHbIN (BHECYAeOHBIIH) MOPAAOK 00)Ka/I0BaHUsI PelIeHNuH U
AeiicTBui (0e31eMCTBUSA) OPraHOB, MPe/J0CTAB/IAIOIINX
MYHUIIMIIA/IbHbIE YC/IYTH, @ TAK)Ke UX AO/DKHOCTHBIX JIUI]

5.1. Vndopmarusi A5 3aMHTEPeCOBAHHBIX JIML 00 WX TpaBe Ha AocygebHoe
(BHecymeOHOe) oOykasmoBaHve AecTBUl (Oe3mecTBUs) U (WMIM) peIlleHud, MPUHATHIX
(ocylijeCcTBIEHHBIX) B XO/ie TIpe/IoCTaB/IeHHs MyHULIUTIAILHON yCTyTH (Zarnee - >kamo0a).

3asiBUTE/IM MMEIOT MpaBo Mo/aTh »Kaao0y Ha pellleHre U AelicTBre (Oe3zmelicTBYE)
OopraHa, TIpe[JOCTaBJISIFOLET0 MYHULIMIMAABHYIO  YCAYTY, JO/DKHOCTHOTO  JIUIIA,
TIPeJOCTAB/ISIIONIET0  MYHUI[UMAJBHYI0  YCIAYTY, MYHUI[MIAJBLHOTO  CJIy’Kalllero,
PYKOBOJUTE/ISI OpraHa, Npei0CTaB/ISIFOIero MyHULUMINAJbHYIO YCIYTY.



’Kanoba ropaetcsi B mMcbMeHHOM popMe Ha OyMa)KHOM HOCUTeJie, B 3IeKTPOHHOMN
dbopme B opraH, rpe0CTaB/ISIOIUNA MyHULIUTIATBHYIO YCIYTY.

’Kanoba Ha perenusi u geiictBusi (6e3zelicTBUe) opraHa, MpeZoCTaB/ISIOLIEro
MYHULIUMQJIBHYKO ~ YCIYry, [JO/DKHOCTHOTO  JIMl[a  OpraHa, [pe/oCTaBIISIOLLero
MYHULIUMAQNBHYIO yCOIYry, MYHULMIIQJBHOIO CJIy)Kallero, pYyKOBOAUTe/sl OpraHa,
TIpe/J0CTaBJISOLLer0 MYHULIMIIABHYIO YCIYTY, MOXKeT ObITh HarlpaBJ/ieHa Io 1oyTe, yepes
M®II, c vcronb30BaHMeM UH(POPMaI[MOHHO-TeJIeKOMMYHUKAILMOHHOM ceTH «IHTepHeT»,
o(pULIMaBbHOrO CaiiTa OpraHa, MpeJoCTaB/SIOLIEr0 MyHULMNaAbHY0 yciayry, EITY,
PIIT'Y, a Takxe MOKeT OBITh TIPUHSITA TIPU JTMYHOM TIpHEMe 3asiBUTEJIsI.

3asBUTE/Tb MOKET 00paTUTHCS C »Karo0oi, B TOM UKC/ie B CJIeAYIOIMIUX C/Tydasix:

1) HapyllleHWe CpOKa perdcTpalyyd 3arpoca O IpeAoCTaBlIeHUun
MYHULIATIATBHON yCJTyTH;

2) HapylleHre CPOKa NpeJoCTaBIeHUs] MyHULIMMA/TIbHON YCITyTH;

3) TpebOBaHUe Yy 3asiBUTeNsi [JAOKYMEHTOB WM uHbopMaruu aubo
OCYLLeCTB/IEHUS] JI€MCTBUM, TMpeACTaBlIeHUe WU OCYLIeCTBIeHHEe KOTOPBIX He
NpelyCMOTPEHO HOPMAaTUBHBIMM TIPAaBOBBIMU akTaMu Poccuiickort ®epepaiuu,
HOPDMaTUBHBIMU TIPABOBBIMU akTaMH CyObekToB Poccuiickoit ®Pegepaiiuy,
MYHULIUMNAJbHBIMU TIPAaBOBBIMUA aKTaMU [/l TIpeAOCTaB/AeHUs MYHULUIAIbHON
yCIIyTy;

4) OTKa3 B TpueMe JOKYMEHTOB, [IpeJoCTaB/ieHHe KOTOPBIX
rpeJlyCMOTPeHO HOPMAaTUBHBIMH TPAaBOBLIMU akTaMu Poccuiickont ®efepaliuu,
HOPMaTUBHBIMUA TIPAaBOBBIMU akTaMu CyObekToB Poccuiickoit ®Pegepariuy,
MYHULIUNAJbHBIMU TIPAaBOBBIMUA aKTaMW [/Isl TIPeAOCTaBAeHUs MYHULMIAIbHOM
YCIYTH, y 3asiBUTe/IS;

5) OTKa3 B MpeAOCTaBJIeHUM MYHULIMNAJIBbHOU YCIYTH, €C/U OCHOBaHUS
OTKa3a He TMpeJyCcCMOTpPeHbl (eepalbHBIMA 3aKOHAMU W TMPUHITHIMU B
COOTBETCTBUU C HUMHU WUHBIMHU HOPMaTUBHBIMU TPAaBOBBIMM aKTaMu Poccuiickoi
denepalyi, 3aKOHAMH ¥ UHBIMA HOPMATHBHLIMH ITPABOBLIMHM aKTaMU CyObEeKTOB
Poccuiickon ®@efepaiiyiy, MyHULIUNATbHBIMU IPABOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asgBUTeNs TPY TpeAOCTaBIeHUA MYHHULUTATbHON
YOIyTM T1aThl, He TMpefyCMOTPEHHOU HOPMAaTHWBHBIMA TMPaBOBBIMU aKTaMHU
Poccuiickoii @efiepaijiii, HOPMAaTUBHLIMU TIPaBOBBIMH aKTaMU CyOBEKTOB
Poccutickol ®@enepaliiv, MyHULMIIaTbHBIMUA PaBOBBIMU aKTaMU;

7) OTKa3 oOpraHa, IIpeJoCTaB/IAIIIEr0 MYHULIMNAJIBHYK  YCIyry,
[NOJDKHOCTHOIO JIWLIA OpraHa, IpejoCTaB/IAIIero MYHULIMIAABHYIO YCIYyTY,
MHOTO(YHKIIMOHA/ILHOTO LIeHTpa, pabOTHHMKAa MHOTrO(YHKI[MOHATBHOTO LIeHTPa,
OpraHu3saLyu, NpeAyCMOTPeHHbIX YacTbio 1.1 cTaTeu 16 degepanbHOro 3akoHa N°
210, nnu ux pabOTHUKOB B UCTIPaB/I€HUM JOMYIeHHbIX UMW OTIeUaToK U OIIUOO0K B
BBIZIAHHBIX B pe3yJ/ibTaTe IIpe/loCTaB/IeHusl FOCY4apCTBEHHOU WIX MYHULIUIIA/ILHON
yCJIYTY JOKyMeHTaXx Jinbo HapyllieHHe YCTaHOBIeHHOTO CPOKa TaKUX UCTIPABJIeHU;



8) HapyllleH’e CpoKa WM TopsJKa Bbllauu JOKYMEHTOB I10 pe3yJ/bTaTam
NpeJi0CTaBIeHUS MYHULIUTIATbHON YCIIYTH;

9) TPUOCTAaHOB/IEHHE TIPeJOCTaB/Je€HUS MYHULIMIAIBLHON YC/IyTH, eC/d
OCHOBaHUS TMPHUOCTAHOBJIEHUS He TpeAyCMOTpeHbl (hefepaJibHbIMA 3aKOHAMHU U
TIPUHATBIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMAaTHMBHBLIMU [PaBOBLIMU aKTaMu
Poccuiickon ®@efepaly, 3aKkOHaMU U UHBIMU HOPMaTUBHBIMU MPABOBLIMY aKTaMU
cybnbekToB Poccutickoii @efepaiiyiv, MyHULIATIAIbHBIMU [IPaBOBBIMU aKTaMU;

10)  TpeboBaHue y 3asiBUTeNs] TIPU TMPeAOCTaBIeHUA MYHHUIUIAIBHOM
yC/IyTU [IOKYMEHTOB WM UH(pOpMaliu, OTCYTCTBUe U (WU/M) HEJJOCTOBEPHOCTh
KOTOPBIX He yKasbIBa/JIMCh IPU MepBOHAuYaJbHOM OTKase B IpHeMe [JOKYMEHTOB,
HeOOXOAUMBIX [JIsi TIpe/OCTaB/IeHUsI MyHULIUIAIBHOW YC/IYTH, 3a UCK/IIOUeHUEeM
C/lyyaeB, MpelyCMOTPEeHHBIX MyHKTOM 4 yacTtu 1 ctaTtbu 7 ®@efepasbHOro 3aKkoHa N
210-®3

’Kanmoba go/mkHa comepykaTh:

1) HanMeHOBaHMWe OpraHa, MpeAOoCTaB/SIOIIEr0 MYHULIMIAIBHYO YCIYTy,
JO/DKHOCTHOTO JIML]a OpraHa, TIpeJOCTaB/ISIOLer0 MYHHUIMMNA/IBHYIO YCIyry, ambo
MYHULIATIATBHOTO ~ C/Ty’)Kalllero, pelleHuss W JelictBus  (6e3zelicTBHE) KOTOPBIX
o0>KanmyroTCs;

2) pamMuinio, UMs, 0TYeCTBO (TI0C/Ie/iHee - TIPU HaJIMUKUM), CBeZIeHHs O MeCTe
JKUTE/IbCTBA 3asiBUTeNSA - (DHU3UUECKOro Jvila 1Mb0o HauMeHOBaHHe, CBeZEHUS O MeCTe
HaxO0>K/IeHUs 3asiBUTeJS - FOPUIUUECKOro JiMlla, a Takke HoMep (HoMepa) KOHTaKTHOI'O
TesiepoHa, azipec (azpeca) 3/IeKTPOHHOM MouThl (MPY Ha/JIMUMU) U TIOUTOBBIM ajipec, 10
KOTOPBIM JIO/DKEeH OBITh HaTlpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi 06 06KayeMbIX pellleHusaX U AelcTBusaX (06e3elicTBUM) opraHa,
MPe/IOCTaBJISIOLIEr0  MYHULMMAABHYIO — YCIyTy, [JO/DKHOCTHOTO — JIMlla  OpraHa,
MPeI0CTaBJISIOIEr0 MyHULIUIIAIbHYIO YCIYTY, MO0 MyHULIMTIAILHOTO CTY>Kall[ero;

4) IoBOABI, HA OCHOBAaHUM KOTOPBIX 3asBUTe/b He COrJiaceH C pelleHueM U
neiictBuem (bOe3feiicTBUeM) oOpraHa, IpPe/OCTaB/ISIONIET0 MYHHUIUMANBHYIO YCIyTy,
JIOJDKHOCTHOTO JIML]Aa OpraHa, Mpe/oCTaB/soIero MyHHULMIANbHYIO YCIyry, aubo
MYHHULMMAIBHOTO C/Ty>Kalllero. 3asBUTesieM MOTYT ObITh Mpe/iCTaB/IeHbl JOKYMEeHTHI (TIpU
Ha/IM41K), IO TBEPIKAAIOLI[1e JOBOAbI 3asiBUTEJIs], MO0 UX KOTHH.

5.2. Oprad MecTHOrO CaMOYyIpaBJ/ieHH!s, OpraH13ali U yIOJHOMOYEHHbIE Ha
paccMOTpeHHe ano0bl HIla, KOTOPLIM MOKeT OBITh HarlpaBjieHa ’kaso0a 3asBUTENS B
nocyznebHoM (BHeCy1eOHOM) TIOpSIZIKe.

JKamobel Ha pemieHus, AeiictBus (0e37eMCTBUSA) IO/DKHOCTHBIX JIMI]
pacCMaTpyBalOTCd B TOpS/IKE U CPOKM, yCTaHOBJeHHble ®efepasbHbld 3aKOH OT
02.05.2006 N° 59-®3 «O mnopsiike paccMOTpeHusi oOpailjeHui rpakzaH Poccuiickoi
deepaln».

5.3. Cnioco6s1 MH(pOpPMUPOBaHUS 3asBUTe/Iel O MOpsi/iKe TT0aund ¥ PACCMOTPEeHUs
»Ka/100b1, B TOM uuc/Ie ¢ ucrnonbs3osaduem EIITY, PIITY.



He no3gHee nHsA, c/iefytomiero 3a AHEM TIDUHSTHUSL pelleHUs], 3asiBUTEI0 B
MMCbMEHHOW (hopMe U, TI0 KeJlaHWIO 3asiBUTeJIs, B 3JIeKTPOHHON (popMe HarpaBsieTCs
MOTHWBHUPOBAHHBIN OTBET O pe3yJ/ibTaTaX PaCCMOTPEHUS Kalo0Bbl.

B cnydyae mpusHaHUS »KanoObl, MOZJieXailed y/OB/IeTBODEHHUIO B OTBETe
3asiBUTEJI0, JlaeTcd UWHMOpMalusi O [JAeUCTBUSIX, OCYLLIECTB/SIEMbIX OPraHOM,
TpeIOCTaB/ISIFOIIUM MYHMIUIIAJIbHYIO YCIYTY, B Le/IsIX He3aMe/I/TUTe/TbHOI0 yCTPaHeHHs
BbISIBJIEHHBIX HapyLIeHUM TPU OKa3aHWK MYHHULIMMNAIBHOM YC/IYTH, a TAKXKe TIPUHOCATCS
W3BUHEHHS 3a [I0CTaB/ieHHbIe Hey/00CTBa W yKa3biBaeTcsl MHGOPMAIUS O Aa/TbHeNIINX
NEeNCTBUSIX, KOTOpble HEOOXOJAWMO COBEPIIUThL 3asBUTEI0 B IeIAX ITOTyYeHUs
MYHULIUNAJIBHOU YCJIyTH.

B csyuae mpusHaHUS KanoObl, He MOAJIeXKalllell y/J0B/JIeTBOPEHUIO B OTBeTe
3asiBUTEIO, Jal0TCS apTyMEHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MIPUHSTOTO PeLleHus,
a Takke WHGOpPMAI[Hs O TIOpsiIKe 06yKa0BaHus TIPUHATOTO PelieHws.

B cnyuae ycTtaHOB/eHUsI B XOZle WM TI0 pe3ysbTaTaM PacCMOTPeHUs »Kano0bl
MPU3HAKOB COCTaBa aJMWHUCTPATMBHOIO TpaBOHApYLUEHUsI WM MPeCTyIIeHUs
NO/DKHOCTHOE — JIMIIO, Ha/le/ileHHble TOJIHOMOYMSIMA [0  PAacCMOTPEHHIO0  ’Kanob
He3aMe/JIMTeIbHO Halpas/IsiioT UMEeROIHecs: MaTepyasibl B OpraHbl IPOKYpaTyphl.

5.4. TlepeueHb HOPMATHMBHBLIX TIPABOBBIX AKTOB, PETY/JMPYIOIIMX TMOPSI0K
nocyzaebHoro (BHecyZie6HOT0) 00>Ka/TOBaHUS PellieHUH U ielcTBUl (Oe3/1eMCTBHSI) OpraHa,
Mpe/IOCTaB/ISAIOIIEr0 MYHULIUIIA/IBHYIO YCIYTY, @ TAKXKe ero JI0/DKHOCTHBIX JIHII,

IMopsinok gocyzebHoro (BHecymeOHOr0) 00XKa/lOBaHUWS pelleHrd U JeHCTBUM
(be3nelicTBuUsI) opraHa, TIpe/jOCTaB/ISIIOLIET0 MYHULIMIAIBHYIHO YCIYTy, a Takke ero
NO/DKHOCTHBIX JIML], DPYKOBOAWTE/SI YIIOJHOMOUYEHHOTO oOpraHa JiMbo creruaaucTa
YIIOJIHOMOUEHHOI'0 OpraHa OCYLLeCTB/ISIeTCSI B COOTBETCTBUY C DesrepaibHbIM 3aKOHOM N°
210-P3, nocranoBneHveM I IpaBurenbcTBa Poccurickont @epeparuu ot 16.08.2012 N° 840
«O mopsiike MoJaud ¥ pacCMOTpeHUs »Kajaob Ha pellleHus: U felicTBus (be3zelicTBue)
beaepanbHBIX OPraHOB UCTIOJHUTEIBHOU BAACTU U UX [IO/PKHOCTHBIX UL, hefiepabHbIX
rOCyJapCTBeHHBbIX CTY>KallUX, JO/DKHOCTHBIX JIUL] TOCYJapCTBEHHBIX BHEOHO/IKETHBIX
dongoB Poccuiickont ®epepaliuy, ToCy/JapCTBEHHBIX KOpIiopaljui, Ha/leJleHHbIX B
COOTBETCTBUU C (pefiepaJbHbIMM 3aKOHaMHU TOJHOMOUYUSIMA TI0 TIpe0CTaBJ/I€HUIO
roCy/JapCTBeHHBIX YC/IYT B yCTAHOB/IEHHOM Ccepe AesaTeTbHOCTH, Y UX JO/DPKHOCTHBIX JIUL],
OpraHv3alivii, mpeAyCMOTpeHHbIX uacTbto 1.1 crathu 16 PepepanbHOro 3akoHa «0O06
OpraHu3alyy TMpeJOCTaB/JeHUs] TOCYJapCTBEHHbIX W MYHULMIAIbHBIX YCIyT», U UX
pabOTHUKOB, a Takke (QYHKIMOHA/IBHBIX [[EHTPOB MPeA0CTaBIeHUs TOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT U UX PaOOTHUKOBY.

7. Oco0eHHOCTH BBINOIHEHUSI aJMUHUCTPATUBHBIX
npoueayp (aericteun) B M®PI]

6.1. [IpegocraBieHre MyHULMIIAIbHOM yCiayrd B M®L] ocyiecTs/isieTcs npu
Ha/IMYMM 3aK/IOUEHHOr0 COrJIallleHusI O B3auMOZEMCTBUM MEXAY YIIOJTHOMOUYEHHbBIM
opraHoMm u M®II.



6.2. OcHOBaHMeM [J1s1 Havasla MpeoCTaB/IeHUs] MyHULIMIIAIbHOM YC/IYTU SAB/ISIeTCS
obpaiijeHue 3asBuTenss B M®ILI, pacronokeHHbIH Ha TEPPUTOPUM MYHHUILUTIATBHOTO
o0Opa3oBaHusi, B KOTOPOM ITPOKHUBAET 3asiBUTETb.

6.3. lHdbopMupoBaHye 3asiBUTe/IeN 0 TIOpsiIKe MpeoCTaB/IeHNUs] MyHULIUIIA/IbHOM
yciyru B MO®L, o xozme BBbITIOJIHEHUs1 3arpoca O TPeAoCTaBA€HUA MYHUIUIIAIbHOU
YCIYTH, TI0 UHBIM BOIpPOCaM, CBSI3aHHBIM C Mpe/I0CTaB/IeHueM MyHULIUNA/JIbHOU YCIyTH, a
TakXe KOHCYJIbTUPDOBaHWe 3asBUTe/er O TOpsSAKe TMpeAoCTaBlIeHUsT MyHULIMIATbHOU
ycinyra B M®II ocylijecTBsieTcst B COOTBETCTBUM C rpadmKoM pabotst ML,

6.4. Ilpuem 3asiBlieHUMH O TIpeJOCTaBJI€HUU MYHULIMNATbHOW YCJIYTHM M WMHBIX
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHUsI MYHULIATIATbHOW YCITyTH.
[Tpu nuuHOM obparrieHnn 3asBuTenss B M®Il coTpyAHHMK, OTBETCTBEHHBIN 3a

nmpueM O10KyMEHTOB!:

- yCTaHaBAWBaeT JIMUHOCTb 3asBUTE/sI HAa OCHOBAaHWUM [IOKYMEHTa,
YOCTOBEPSIIOLLETO  €ro0 JIMUHOCTb, MpeJCTaBUTe/sl 3asiBUTE/Nss - Ha OCHOBAHWUU
JIOKYMEHTOB, Y/IOCTOBEPSIOIINX €ro JIMUYHOCTh U TTOJTHOMOYHS (B ciyuae oOpalieHus ero
ripe/iCTaBUTe/IsA);

- IpOBepsieT Mpe/iCTaB/IeHHOe 3asiB/ieHre U JOKyMEeHThI Ha TIpeiMeT:
1) TeKCT B 3asiB/ieHUU TOA1aeTCs POUTEHHIO;

2) B 3asiBJIEHUM yKa3aHbl (haMU/Ivsi, UMsi, OTYECTBO (TIOC/IejHEee - IPY HAIUUKWK)
¢dusmueckoro ymia 1100 HauMeHOBaHUe FOPUANYECKOTrO JIMLa;

3) 3asiB/ieHHe MO/IIMCAHO YIIOJTHOMOUEHHbBIM JIULIOM;

4) pUIoXKeHbl JOKYMEHTBI, He0OXOAUMbIe /115 IPeA0CTaBIeHUsI MyHHULIATIaTbHON
yCIyTH;

5) COOTBeTCTBUE [IaHHBbIX JOKYMEHTA, Y/I0CTOBEPSIOIIEro JUUHOCTh, JaHHbIM,
yKa3aHHBIM B 3asiBJIeHUU ¥ HEOOXOZMMBIX JOKyMeHTax;

- 3aro/HseT CBeJleHUsl O 3asBUTe/le U Tpe/CTaB/leHHbIX [JOKyMeHTax B
aBTOMaTU3WPOBaHHOU MH(POpMaLMoHHOU cucteme (AVIC MOLI);

- BBIJJA€T PACIMCKY B IOJYUE€HHUH JOKYMEHTOB Ha ITPeOCTaB/IEHUE YC/IYTH,
chopmupoBanHyto B AIC MO®LJ;

- “H(OpPMHUpYeT 3asiBUTeJIsI O CPOKe Mpe/loCTaB/eHus MyHULIUTIaTbHON YCIYTH,
criocobax momyueHUss UHGOPMALIK O X0/ie UCTIOJTHEHUS] MYHHUIUIA/IbHON YCTyTH;

- yBeZIOMJIsIEeT 3asiBUTeJIsE O TOM, UTO HeBOCTpeOOBaHHbIe JOKYMEHThI XPAHSTCS B
M®II B Teuenue 30 gHew, roOcC/e Yero rnepefaroTcsi B yIIOJHOMOYEHHbIA OPraH.

6.5. 3asBiieHUe U JOKYMEHThI, TIPUHATbIE OT 3asBUTeJIsl Ha TpeJoCTaB/ieHre
MYHUIUTIATBHON YC/IyTH, TIePeIatoTCs B YIIOTHOMOUEHHBIM OpraH He 1o3Hee 1 pabouero
[IHs, C/IeVIOLLero 3a JHeM perucTpaLuy 3asB/1eHus U JoKyMeHToB B M®II, mocpeacTtsom
MUYHOTO oOpallleHus 110 COMPOBOUTENILHOMY PeecTpy, CojlepXKallleMy ZaTy U OTMETKY O
nepefiaue, o(opMJIeHHOMY B [BYX 5K3eMIlIsipaX. YKa3aHHbIM peecTp 3aBepsieTcs



coTpygHUKoM M®II v riepefjaeTcs criel{iaiMCTy YIIOJTHOMOUYEHHOT'O OpraHa 1oz, oAU Ch.
OpauH 3K3eMIUISIp CONPOBOJUTE/ILHOTO peecTpa OCTaeTCsl B YIIOJHOMOYEHHOM OpraHe U
XPaHUTCSA KakK JOKYMEHT CTPOrOMl OTYETHOCTU OT[e/JbHO OT JIMUHBIX JeJ, BTOPOU -
xpaHutcs B M®PJI. B 3agBjieHUU TPOU3BOJUTCA OTMETKa C yKa3aHWeM DPeKBU3UTOB
peecTpa, [0 KOTOPOMY IepeziaHbl 3asiBjieHre U JOKYMEHTHI.

6.6. Briiaua 3asiBUTe/II0 pe3y/ibTaTa NpeioCTaBAeHUs MyHUIUIIAIbHOW YCIyTH, B
TOM YKCJIe BbiZiaua JOKyMEeHTOB Ha GyMa>KHOM HOCHUTeJie, TIOATBEP>K/IAI0IIHX CO/lepyKaHue
3J7IEKTPOHHBIX [JOKYMEHTOB, Hampas/ieHHbIX B M®L] no pesy/jbTrataM MpenoCTaB/IeHUs
MYHULIMIIA/IBHBIX YCJIYyT OpraHamu, MpeAoCTaB/SIOLIMMA MYHULMIIA/TIbHbIE YCIYTH, a
TaK)Ke BblJlaya JJOKYMEeHTOB, BK/TFOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJie U 3aBepeHue
BBIMTMCOK M3 MH(OPMAI[MOHHBIX CUCTEM OPraHOB, MPeOCTaB/SIOLUMX MYHULIUIAIbHbIE
YCIIyTH.

[1pu obOpalijeHUM 3asiBUTEJIS 3@ MpeioCTaB/IeHreM MyHULIMIIAaIbHOW YCIyTH uepes
M®II Beijauya pe3ysibTara NMpejOCTaB/Ie€HUS MYHULIMIAIBHOW YCIyTU OCYLLeCTBSIETCS
npy TMUHOM obpartieHuu B ML,

6.6.1. OTBeTCTBEHHOCTb 3a BblJjauy pe3y/bTaTa IIpefoCTaB/IeHUs
MYHULMINAIBHOW YC/IyTU HeceT COTPYAHMK M®L], yrnomHOMOYEeHHBIM PYKOBOJWTENEM
MOII.

6.6.2. [Ins nosiyyeHus: pe3y/ibTaTa MpelOCTaB/IeHUs] MYHULUTIAIbHOW YC/IyTU B
M®L] 3asgBUTENb NPEABIB/SET JOKYMEHT, YA0CTOBEPSIOLUIN €r0 TMYHOCTh U PACIIUCKY.

B ciyuae obpartrieHyst Iipe/iCTaBUTeJIs 3asiBUTEIS IPEZCTAB/ISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLINE JIMYHOCTL W MOATBEp’KJAIOL[Me TIOJTHOMOYMS — TIpeJCTaBUTe/Is
3asBUTeIS.

CoTtpyaHuk M®LI, 0TBeTCTBEHHBIM 3a BblZlauy JOKYMEHTOB, BblJjaeT JOKYMEHThI
3asIBUTE/II0 U peructpupyet ¢dakT ux Bbijauu B AVUIC M®II. 3asBuTesib NoTBepK1aeT
(dakT rnosyueHusi JOKYMeHTOB CBOei MOAMNUCHIO B paciicKe, KoTopasi octaetcss B MD/I.

HeBocTpeboBaHHbIe 0KyMeHThI XpaHaTcss B M®L] B Teuenue 30 gHeid, oce
yero rnepefjaroTcs B yIIOJTHOMOYEHHbBIA OPTraH.

6.7. NHble feticTBus, HeoOXoAUMbIe [IIs1 TIPeZ0CTaB/IeHNUsT MyHUIUTIATbHOM
yCAyTM, B TOM UYHCJ/Ie CBsI3aHHble C TIPOBEPKOW [I€UCTBUTEIBLHOCTU YCUIEHHOU
KBa/IM(PUIIMPOBAHHOW  3/IEKTPOHHOW TOAMMUCH  3asiBUTeNs, UCIO/Ab30BaHHOW TpU
oOpall[eH|H 3a TT0/TyYeHHeM MYHHIUIIATIbHOM YC/IYTH, A TAKXKe C YCTaHOB/IEHHEM ITepeyHs
CPeZCTB yAOCTOBEPSAIOLIUX LIEHTPOB, KOTOPBIE JAOIMYyCKAatTCS AJI UCI0JIb30BaHUS B LIEJISX
obecrieueHrsi yKa3aHHOW TIPOBEPKH U OIPe/Ie/ISIIOTCS Ha OCHOBAaHWUM YTBEPKAaeMoi
YTIOJTHOMOYEeHHBIM OPTaHOM TI0 COT/IacoBaHUI0 ¢ DefepanbHOM Cmyx00i Ge30macHOCTH
Poccuiickoii @enepariiiy Moziesid yrpo3 6e3omacHocTy nHMOpMaIuu B MTHGOOPMAaIIMOHHON
CHCTeMe, MCTIOJIb3yeMOl B 1e/IsIX MpreMa oOpalljeHui 3a IMoyueHreM MYHHUIATIaTbHOM
yCayry v (Wam) npefocTaBieHus: Takou yciayru, B M®L] He ripelyCMOTpPEHBI.



6.8. [ocynebHoe (BHecyaeOHOe) oOyka/oBaHHE peIleHWN U JAeMCTBUI
(6e3meticTBusi) M®LI, corpyanrka M®II ocyiiiecTB/isieTcs B TOPsiIKe, TIPeAyCMOTPEHHOM
MyHKTOM 5.1 HaCTOSIIIEro af/MUHUCTPAaTUBHOIO perjamMeHTa.

[Tpunoxenve Nel

K a/IMUHUCTPAaTUBHOMY perjiaMeHTy
Npe/l0CTaB/IeHUsl MyHULIMIIAbHOW YCIYTH
«ITepeBog, >KU/I0T0 TIOMeL|eHHs

B HEXKUJIOe TTIOMelljeHre U HEXXUIOT0
TOMeILeHUs B )KUJI0e TTIOMelleHre»

BJ/IOK-CXEMA
IMPEJJOCTABJIEHUSI MYHUIIUIIAJIbHOMN YCJIYTU (IIEPEBO/]
ZKWIOI'O IIOMEHIEHNWA B HE2KW/IOE IIOMEIIEHUE 1 HEXXKIWJIOI'O
ITIOMEHIEHWSA B )KWIOE IIOMEIIEHUE»



[Tpunoxxenve Ne 2

K aJIMUHUCTPaTMBHOMY perjlaMeHTy
TIpe/i0CTaBJ/IeHUs] MyHULIATIAIbHON YCIYTH
«[lepeBog, )K110ro romenieHus B
HEe)XUJIOe ITOMellleHre Y HeJKUI0ro
TIOMelleHUs B )KUJI0e TTIOMelleHre»

dopwma 3asB/eHNd 0 NpeJj0CTaB/IeHUY MyHULMIA/IbHOU YCIIYTH
KOMY:

(Ha“MeHOBaHMe YIIOJIHOMOYEHHOI'O OpraHa UCIO/IHUTEbHON
BJacTH cyObekTa Poccuiickoit dezpeparyu

WU OpraHa MeCTHOTO CaMOYTIpaB/ieHUs ) OT

KOro:

(nosmHoe HaumeHoBanue, THH, OI'PH ropuauueckoro uiia)

(KOHTaKTHBIN TenedoH, 3/71eKTPOHHAs M0UTa, TOYTOBBIN ajipec)

(pamunusi, umsi, 0TUECTBO (TIOC/Ie[iHee - TIPYU HaTUUuK),
JlaHHbIe JJOKYMEHTa, y0CTOBEPSIIOLLEr0 JIUYHOCTD,
KOHTaKTHbBIN Tesie)OH, afipec 371eKTPOHHOM TOUThI YTIOJTHOMOUEHHOTO JIMI[a)

3ASIB/IEHUE
0 mepeBo/ie XUJIOr0 MOMeIleH!sI B He)KIJioe IoMelleHue U He)KU/I0Tr0 MoMeIleH!sl B JKU1oe
noMenieHue

[Mporily rpefoCTaBUTh MyHULIMIIATIBHYIO YCIIYTY
B OTHOIIIEHUY TIOMEIIIeHUS,

HaXOAﬂLLIEFOCH B COOCTBEHHOCTH

(Ans1 pusrUeCcKUX UL/ UHIUBUAYaNbHBIX MpeAanpuHuMaTeneii: @O, JoOKyMeHT, y10CTOBePSIFOLUN
JIMYHOCTb: BUJ gAokymeHta mnacropt, WHH, CHWIC, OI'PHUIl (mana wHAMBUYyaNbHBIX
ripeiNlpUHUMarTesieit), A1 OpUAMUYeCKUX /UL TIOJTHOe HauMeHOBaHue opuarueckoro vta, OI'PH, UHH
PacCIIO/I0KeHHOr 0 110

azipecy: (ropog,
yAULia, MPOCHEKT, TIPOoe3, MepeyJsioK, 110cce),

(Ne moma, Ne kopriyca, cTpoeHust

(Ne kBapTHpBI, (TEKylllee Ha3HaUeHUe TToMelleHusI (0011ast TIoIIa/b, KUask TIOMeLeHus])
(>kroe/HeXXUIoe) MIOLA/b) U3 (KUJIOTO/HEXKU/IOT0) TIOMELLeHUS B (HeXXUI0€e/5KUII0e)
(Hy>kKHOe TIO[TYePKHYTh)

[Toamnuck
(PacimmdpoBKa Mo ImmcH)




[Hara

[Tpunoxxenue Ne 3

K aJMUHHUCTPATHBHOMY perjiaMeHTy
rpe0CTaB/IeHNs MyHULIMIIANBHON YCIIyTH
«[lepeBoj, >kuI0ro noMeleHus B
HE)XWI0e TIoMellleH e U HeXXUTIOTo
TIOMeELL[eHUS B JKUIOe ITOMell[eHre»

YTBEPKXJEHA

ITocranoBneHnem

[TpaButenscTBa Poccuiickoit @efepanivu
ot 10.08.2005 Ne 502

dOPMA
yBeJoM/IeHHsI 0 TiepeBojie (0TKa3e B MepeBo/ie) >KUIoro (HeXXusioro)
MOMeIleHUsI B He)XW1o0e (JKUioe) moMeineHyue

Komy
(pamumtusi, UMs, OTYECTBO —

IUTSI TPayK/iaH;

IMO/THO€ HaMME€HOBAHWE OpPTraHW3adlIH-

JJ1s1 OPUANYECKUX JIWLY)

Kypna
(TTOUTOBBIN UH/IEKC U afipec

3asABUTEJIA COI'JIaCHO 3adABJ/IEHHIO

0 repeBo/ie)

YBEJOMJ/IEHUE
0 nepeBo/ie (0TKa3e B MepeBo/ie) KI/I0ro (HeXXUaoro)
MoMeIleHUs1 B He)XXu1oe (JKuioe) noMeiieHyue

(HOJIHOG HaMMeHOBdHKWE OprdHd MeCTHOI'O CaMOYIIpABJ/IEHNWA,

OCYIIIeCTBJISIFOLLETO TIepeBO/, OMellleHusl)

paccMOTpeB Tpe/CcTaB/IeHHble B COOTBETCTBHUU C YaCThIO 2 CcTaTbU 23 7KUIMUIHOrO
kKozaekca Poccuiickon

depneparuu JIOKYMEHTbI 0 nepeBojie TOMelLeHUsT obrmeit
T/I0Ia/IbEO KB. M, HaXO/II1lerocs 1o aZjpecy:




(HauMeHOBaHHe TOPO/ICKOTO WU CeJTbCKOTO MoCe/IeHus )

(HauMeHOBaHUe yJUIIbI, IJIOIIA U, TIPOCTIeKTa, Oy/ibBapa, Tpoe3za U T.11.)

oM , Kopnyc (BaazieHWe, CTPOeHUe), KB. , U3 JKUIOr0 (HEXXWIOr0) B HEXWJIOe
(>xunoe)
(HeHyY>KHOe 3aUepKHYTb) (HEeHy>KHOe 3aUepKHYThb)
B neJsiiax HCITO/Ib30BdHUA IMoMenieHud B KauecTBe-

(BUJ, UCII0/Ib30BaHUS TOMeIlleHHs B
COOTBETCTBUU ,

C 3asiBJIECHHEM O TIepeBOojie)

PEIINIJI

(HauMeHOBaHMe aKTa, jaTa ero MPUHSTHS U HOMep)
1. HOMEH_IEHI/IE Ha OCHOBdAHMWH IIPUJIOKEHHBIX K 3d5B/IEHUIO JOKYMEHTOB!:

a) TIepeBeCTH M3 KUIOro (HEXXWIOro) B HeXuioe (Kumoe) Oe3 TpeaBapyUTeTbHBIX
YC/IOBUY;

(HeHy>KHOe 3a4epKHYTb)

0) TepeBeCTH U3 XXWIOTO (HEXKUIOTO) B HE)KUIOE (FKUTIOE) TIPH YC/IOBUU TIPOBEIeHUS
B YCTaHOBJIEHHOM TIOpsI/IKe C/IeIyIOIIUX BU/IOB PaboT:

(mepeueHb paboOT 110 MEPEYCTPONCTBY

(neperyiaHMPOBKE) TIOMeIeHUsT

WY UHBIX HEOOXOAMMBIX PaboT 10 pEMOHTY, PeKOHCTPYKLIMH, PeCTaBpaLiH ITOMeIeHsT)

2. OTKa3aTbh B MepeBO/ie YKa3aHHOTO TOMELIeHUs U3 XKUI0ro (HeXUI0ro) B
HeXXus0e (PKUioe) B CBSI3U C

(ocHOBaHUe(s1), yCTaHOB/JIeHHOe uYacTbto 1 crtathu 24 JXunuigHOro Kojekca Poccuiickon
denepaniyin)

(ZO/DKHOCTD NULIA, TIOAIMCABIIEro yBeJoMIeHre) (MoANMch)  (pacim@poBKa MOJIHCH)

« ”» 20_ r.
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